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PRESIDENT’S
MESSAGE

experience that is rigorous, effective, personalized, and

rich in cultural diversity. Our academic programs have been
designed to meet the needs of students, employers, and the local/
national/international community. Through ongoing curricula
development and extensive course offerings, Hawai‘i Pacific
continues to ensure quality education for our students. Students
may choose from an extensive number of academic programs and
majors that meet their academic and personal interests.

l l awai‘i Pacific University offers students a higher education

Despite the University’s nationally recognized growth, we are
committed to providing our students with the highest level of
education and service. Our faculty and staff are dedicated, highly
qualified professionals committed to giving personal service and
attention. Our counselors, staff, and faculty are eager to assist our
students in their academic and career pursuits.

Students at Hawai‘i Pacific are encouraged to undertake
challenges; to think and question on a critical and analytical
level; to develop a momentum for lifelong learning; and to use
the knowledge attained to fulfill their aspirations. We are
committed to helping our students prepare for their future and to
succeed in their academic and personal endeavors.

When you are considering your academic path, I hope that you will
make Hawai‘i Pacific University your University, and let us assist
you in realizing your future goals.

Chatt G. Wright @\W D. L\)XZ—

President
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CONSUMER INFORMATION

Hawai‘i Pacific University, in compliance with the Higher Education Act of 1965, as amended, is
required to disclose consumer information to interested parents and students. This information is
available in a variety of formats: e.g., HPU’s web site, catalog, student handbook, financial aid hand-
book, registration material, mailers and government reports. Requests for specific reports or other
consumer information about the University, such as campus security statistics, drug and alcohol abuse
prevention and/or graduation rates, should be directed to:

Office of the Associate Vice President
Student Support Services
Hawai‘i Pacific University 1164 Bishop Street
Honolulu, HI 96813

Hawai‘i Pacific University reserves the right to revise the contents of this publication. No contract is
implied by this catalog. Current information can be found at the HPU website: http://www.hpu.edu.

HAWAI‘I PACIFIC UNIVERSITY
COMPREHENSIVE NONDISCRIMINATION NOTICE

Hawai‘i Pacific University is an equal opportunity/affirmative action institution and prohibits discrimi-
nation against and harassment of any person on the basis of race, color, national origin, religion, gender,
sexual orientation, age, ancestry, marital status, disability, arrest and court record, or veteran status.

This policy is intended to be consistent with the provisions of applicable Local, State and Federal laws and
covers admission and access to, as well as participation and treatment in the University’s programs,
activities, and services. With regard to employment, the University is committed to equal opportunity
in all personnel actions, policies, procedures, and practices.

Inquiries regarding equal opportunity policies, access for disabled persons, or complaint procedures, may be
directed to:

Linda Y. Kawamura
EEO/Affirmative Action Officer
Hawai‘i Pacific University
1166 Fort Street, #201
Honolulu, HI 96813
Telephone: (808) 544-1191\
E-mail: lkawamura@hpu.edu

Inquiries regarding Federal law and regulations concerning nondiscrimination in education or the University’s
compliance with those provisions may also be directed to:

Office for Civil Rights, Region X
U.S. Department of Education
915 Second Avenue, Room 3310
Seattle, WA 98174-1099
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GENERAL
INFORMATION

HAawaAI1
PAcIFIC
UNIVERSITY

is an independent, coeducational, career-oriented, comprehensive university with a
foundation in the liberal arts. The University offers the Bachelor of Arts degree in 23
different fields of study, the Bachelor of Social Work, and ten Bachelor of Science degrees
as follows: Applied Mathematics, Biology, Business Administration with majors in 13
academic areas, Computer Science, Environmental Sciences, Marine Biology, Military Studies,
Nursing, Oceanography, and Pre-Medical Studies. Eleven graduate degrees are offered:
the Master of Business Administration (MBA) with nine concentrations, the Master of Arts
in Communication (MA/COM), the Master of Science in Information Systems (MSIS), the
Master of Arts in Human Resource Management (MA/HRM), the Master of Arts in Global
Leadership (MA/GL), the Master of Arts in Organizational Change (MA/OC), the Master of
Education in Secondary Education (M.Ed), the Master of Science in Nursing (MSN), the
Master of Arts in Diplomacy and Military Studies(MA/DMS), the Master of Arts in Teaching
English as a Second Language (MA/TESL), and the Master of Social Work (MSW).

Hawai‘i Pacific University is:

— Accredited by: the Accrediting Commission for Senior Colleges and Universities of
the Western Association of Schools and Colleges, 985 Atlantic Avenue,
Suite 100, Alameda, CA 94501, (510) 748-9001; the Council on Social
Work Education, 1725 Duke Street, Suite 500, Alexandria, VA 22314-
3457, (703) 683-8080; and the National League for Nursing Accrediting
Commission, 61 Broadway, 33" Floor, New York, NY 10006,
(800) 669-1656 Ext. 153.

— Designated as a State Approved Teacher Education (SATE) institution by the Hawaii
Teacher Standards Board.

— Approved for Veterans’ benefits and authorized to enroll nonimmigrant alien students.

— A cooperative education institution offering a variety of career-related work experiences
and internships as an integral part of the curriculum.

—Located on two distinctive campuses: an urban campus in the heart of downtown
Honolulu and a rural residential campus on the windward side of Oahu, eight miles
away. There are also six campuses on Oahu military installations.
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MISSION

Hawai‘i Pacific University is an interna-
tional learning community set in the rich
cultural context of Hawai‘i. Students from
around the world join us for an American
education built on a liberal arts founda-
tion. Our innovative undergraduate and
graduate programs anticipate the chang-
ing needs of the community and prepare
our graduates to live, work, and learn as
active members of a global society.

LOCATION

Hawai‘i Pacific University’s campuses are
located on the island of Oahu. The main
campus is in the heart of Honolulu’s
downtown business and financial district,
within the center of the state's capital dis-
trict. Students have ample opportunities
to make the transition from student to
worker in the various business offices,
not-for-profit organizations, government
agencies, financial institutions, and ac-
counting firms and law firms in the area.
Many of the University’s adjunct instruc-
tors are practitioners at the top of their
professions who bring contemporary,
real-life experiences into the classroom.
The main campus, situated along Bishop
Street and the upper Fort Street Mall, is
within walking distance to department
stores, book shops, and restaurants.
Iolani Palace, the only palace in the United
States, is a few blocks away, as are the
State Capitol, City Hall, other government
buildings, and the Blaisdell Concert Hall
and International Center Arena. The Ho-
nolulu Academy of Arts, Bishop Museum
(the State Natural and Cultural History
Museum), the Mission Houses Museum,
Museum of Contemporary Art, Waikiki
Aquarium, Honolulu Zoo, Waikiki Shell,
and many other cultural and recreational
areas are easily accessible to students.

The Hawai‘i Loa campus of Hawai‘i Pa-
cific University is located on the wind-
ward side of the island of Oahu and of-
fers students an idyllic campus setting
with rolling hills and lush greenery. The
campus dormitories, dining commons, li-
brary, bookstore, science labs, and recre-

ational facilities provide students with a
wide range of amenities. Various shop-
ping malls, restaurants, beaches, and his-
toric and scenic sites also are within rea-
sonable distance and accessible by
Honolulu’s public transportation system.

HISTORY

Recognizing the need for an independent,
nonsectarian liberal arts college in Hono-
lulu, four prominent and public-spirited
citizens—Eureka Forbes, Paul C. T. Loo,
Elizabeth W. Kellerman, and The Rever-
end Edmond Walker—applied for a char-
ter of incorporation for a not-for-profit
corporation to be called Hawai‘i Pacific
College. The state of Hawai‘i granted a
charter of incorporation to Hawai‘i Pa-
cific on September 17, 1965.

In September of 1966, Honolulu Christian
College merged into Hawai‘i Pacific Col-
lege, and a new charter was granted by
the state of Hawai‘i.

In 1967, Dr. James L. Meader became
Hawai‘i Pacific College's first President.
President Meader, in consultation with
community leaders, developed a compre-
hensive educational program to meet vari-
ous higher educational needs for the state
of Hawai‘i.

When Dr. Meader retired on June 30, 1968,
the Board of Trustees elected The Rever-
end George A. Warmer as Hawai‘i Pacific's
second President. Under President
Warmer's leadership, the College imple-
mented academic programs in the liberal
arts and cooperative education.

In 1972, Hawai‘i Pacific College gradu-
ated seven students in its first commence-
ment class and in the same year estab-
lished a School of Business Administra-
tion. Chatt G. Wright became the found-
ing Dean of Hawai‘i Pacific's new School
of Business Administration.

In 1973, the College received full accredi-
tation from the Western Association of
Schools and Colleges. The following
years saw the creation of the English




6/Hawai‘t Paciric UNIVERSITY

Foundations Program, offering instruc-
tion to non-native speakers of English,
and the Division of Special Programs,
administering off-campus instruction on
various military installations on Oahu.

In 1976, Hawai‘i Pacific introduced the
Associate of Science Degree in Manage-
ment program at Schofield Barracks. We
have since expanded to offering several
Associate, Baccalaureate, and Master
degrees on Oahu’s military bases. A vi-
brant online program extends worldwide.

President Warmer retired in 1976, and
Chatt G. Wright became Hawai‘i Pacific's
third President. Under President Wright's
leadership, Hawai‘i Pacific has seen rapid
and continuous expansion. Augmenting
its thriving undergraduate program of
baccalaureate and associate degrees,
Hawai‘i Pacific successfully launched a
Master of Business Administration
(MBA) program in 1986, a Master of Sci-
ence in Information Systems (MSIS) pro-
gram in 1989, and a Master of Arts in
Human Resource Management in 1991.

Hawai‘i Pacific continued to expand and
develop throughout the 1980s, and in
1990 became Hawai‘i Pacific University.

In 1992, Hawai‘i Loa College, a small, in-
dependent, liberal arts college located on
the windward side of Oahu, merged into
Hawai‘i Pacific University. This historic
merger has brought together the strength
of two academically strong institutions,
and has helped to expand Hawai‘i Pacific
University's role as a leader in higher edu-
cation for the state of Hawai‘i and the
Pacific Basin.

On July 1, 2003, The Oceanic Institute, a
scientific research organization located on
Oahu that is dedicated to the develop-
ment of oceanographic, aquaculture, and
marine technologies, became affiliated
with Hawai‘i Pacific University. Through
affiliation, enhanced learning and research
opportunities in the natural sciences have
become available to HPU faculty and stu-
dents. Affiliation provides The Oceanic

Institute with valuable links to a Univer-
sity with outstanding programs in marine
biology, environmental sciences, and
oceanography.

ACCREDITATION

Hawai‘i Pacific University is accredited by
the Accrediting Commission for Senior Col-
leges of the Western Association of
Schools and Colleges. The University is
also a member of the American Assembly
of Collegiate Schools of Business
(AACSB).

The School of Nursing Programs (BSN
and MSN) are approved by the Hawai‘i
State Board of Nursing and accredited by
the National League for Nursing Accred-
iting Commission, Inc. (NLNAC).

The Bachelor of Social Work program is
accredited by the Council on Social Work
Education (CSWE).

The Teacher Education Program has re-
ceived state approval status from the
Hawaii Teacher Standards Board (HTSB).

VISITORS

Students, families, and other individuals
interested in touring the downtown and/
or windward campus should call the Office
of Admissions at (808) 544-0238 or 1-866-
CALL HPU (1-866-225-5478) to schedule
an appointment. Please give two weeks
notice of your arrival, if possible.
Administrative offices are open Monday
through Friday, 8 a.m. to 5 p.m.

HPU ON THE WORLD WIDE
WEB

HPU’s web site, www.hpu.edu, provides
overviews on academic programs, course
descriptions, the academic calendar, ad-
missions, planned visits to various cities
and countries by HPU’s admissions staff
and student services, and other informa-
tion of interest to prospective and current
HPU students. The university’s intranet,
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HPU Pipeline, is an information and com-
munication web portal available exclu-
sively to HPU students, faculty and staff.
It provides easy access to campus email,
Banner Web services, WebCT, and other
internal HPU services. HPU Pipeline fea-
tures message boards, chat capabilities, a
personal calendar, and links to library re-
sources available only to current members
of the HPU community. Important an-
nouncements, college news and events
as well as University policy and proce-
dures are posted to HPU Pipeline. Stu-
dents are assigned an account upon ac-
ceptance and may have access for up to
one year following their last registration.
For technical assistance with HPU Pipe-
line, please call Client Services at (808)
566-2411 or email to helpdesk@hpu.edu.

DISTANCE EDUCATION

Hawai‘i Pacific University’s distance edu-
cation programs provide individuals any-
where with the opportunity to take HPU
courses leading to a degree or certificate.
These programs replicate existing on-cam-
pus programs but are delivered over the
Internet.

Successful distance learners tend to be
self-directed, goal-oriented, good read-
ers and writers, able to work indepen-
dently, prioritize their workload, and are
comfortable with technology.

Most distance education courses are
highly interactive and, while time require-
ments for individual courses may vary
considerably, a typical distance educa-
tion course will require at least the same
amount of time as a traditional classroom
course (generally about nine to twelve
hours of study per week for a three credit
course). Students are expected to com-
plete all course requirements within the
established period that the course is of-
fered.

Most distance education courses can be
completed entirely online; in which case,
students will not be required to come to
campus. Some distance education
courses may require that students report

to a testing site periodically to take an
examination or for other requirements.

Students interested in taking online
courses or pursuing a degree online
should consult with an Academic Advi-
sor for assistance. International Students
living in the United States, traveling on
an F-1 VISA, have additional limitations
on how many online courses can be taken
in a given semester. The Distance Edu-
cation portion of the website
(www.hpu.edu/online) provides more de-
tailed information about the distance edu-
cation courses and programs.

STUDENT BODY

Combined student enrollment for all
Hawai‘i Pacific campuses in Fall 2004 ex-
ceeded 8,900 full- and part-time students.
The diverse student body is composed
of students from every state in the U.S.
as well as more than 100 countries from
around the world. Enrollment in the
graduate program (encompassing the
MBA, MSIS, MSN, MA, MSW, and M.Ed
programs) exceeded 1,200 in Fall 2004.
Students range in age from 17 to over 70
with a significant number of adult learn-
ers in both the undergraduate and gradu-
ate programs.

FACULTY AND STAFF

Some 1,100 men and women make up the
faculty and administrative staff of Hawai‘i
Pacific University — individuals who
share the University’s mission as an in-
stitution of higher learning and its credo
of personal and individualized attention
and service to both students and the
community. Staff and faculty are seen as
a team of professionals working together
to actualize the institution’s mission and
goals, as well as educational and career
objectives of students, faculty, and staff.
Administrative staff and faculty members
jointly serve on key committees and task
forces of the University. Key administra-
tors and faculty have credentials from
major universities in the United States and
around the world, including Harvard, Yale,




8/Hawai‘t Paciric UNIVERSITY

Princeton, Stanford, Michigan, Berkeley,
Columbia, Pennsylvania, the Sorbonne,
and Cambridge.

Augmenting the career faculty are lead-
ing practitioners in the arts, government,
the not-for-profit sector, business, tech-
nology, accounting, and law, who, in the
classroom, provide students with the
most contemporary and pragmatic orien-
tation to their respective fields available
in any college or university in Hawai‘i.
Although a great many faculty have in-
ternational reputations as scholars, all are
primarily classroom instructors, for teach-
ing and learning constitute the principal
responsibilities of Hawai‘i Pacific Univer-
sity.
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ADMISSION,
FINANCIALAID,
AND TUITION
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ADMISSION: GENERAL

Admission to Hawai‘i Pacific University
and to any of its degree programs is based
primarily upon a combination of academic
ability and motivation. All applicants are
reviewed without regard to age, color,
creed, marital status, national or ethnic
origin, physical handicap, race, religion,
or sex. A student’s previous academic
records, grade point average (GPA), ex-
tra-curricular involvement, and work ex-
perience are all used to determine eligibil-
ity for enrollment.

FIRST-TIME FRESHMEN: U.S.
CITIZENS AND PERMANENT
RESIDENTS (For most majors)

GPA

Students are expected to have a 2.5 GPA
or above in high school college prepara-
tory courses. The greatest weight is given
to courses taken in the junior and senior
years. Students with a GPA lower than a
2.5 may be considered for admission but
will be requested to submit three letters of
recommendation, one of which should be
from the student’s high school counselor.
Students should also submit a two-page
essay describing their educational and
personal objectives. HPU encourages stu-
dents to take Advanced Placement (AP),
International Baccalaureate (IB), or other
honors courses but does not penalize stu-
dents having lower GPAs due to the
grades earned in those courses if their
school does not weigh grades for the
classes.

High school graduates and students who
have completed a secondary level of edu-
cation, but who have not been attending
classes for 10 or more years, should con-
tact the Center for Graduate and Adult
Services. They will provide assistance in
determining the relevant documents
needed to facilitate admission into the Uni-
versity.

TEST SCORES
Students should have results from the
Scholastic Aptitude Test (SAT) or Ameri-

can College Testing (ACT) sent to the
Office of Admissions if the results are not
on their high school transcripts. While
strong scores enhance a student’s
chances of admission, low scores alone
do not prevent acceptance.

LETTERS OF RECOMMENDATION
Letters of recommendation are encouraged
but not required of all students. However,
recommendations may be required of some
students, as stated above.

ESSAY

Generally, students are encouraged, but
not required, to submit an essay with their
application stating personal and educa-
tional objectives.

RECOMMENDED HIGH SCHOOL
COURSES

In preparation for undertaking academic
studies at the University, it is recom-
mended that applicants have completed
at a minimum the following courses:

4 years  English

4 years  History or Social Science
3 years  Mathematics

2 years  Science

ADMISSION REQUIREMENTS FOR

HOME-SCHOOLED APPLICANTS

* Completion of the HPU application
form.

* Submission of SAT or ACT exam results
(SAT 1I subject exams recommended).

* Submission of transcript/record of grades
and statement describing home school
structure and mission.

+ A writing sample in addition to the per-
sonal statement on the application for
admission.

* Two letters of recommendation (other
than parent or relative).

* An interview with a member of the ad-
mission committee.

EARLY ENTRY

High school juniors and seniors with
above average academic records, who
have exhausted the appropriate academic
course-work at their high schools, and
who can demonstrate that they would
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benefit from a university environment,
may apply for early entry into the Univer-
sity. An assessment and recommendation
from a high school counselor is required.

ADVANCED PLACEMENT OF
FRESHMEN STUDENTS

Students who have taken the Advanced
Placement Examinations of the College
Board or the International Baccalaureate
Program should have the results for-
warded to the Office of Admissions.
These results will be evaluated for proper
advanced standing and/or credit.

FIRST-TIME FRESHMEN:
INTERNATIONAL STUDENTS

Students are required to submit official
transcripts from their high school or inter-
national equivalent (HKCEE, SPM, SMA,
GCE “O” and / or “A” level results). These
results will be reviewed along with other
relevant academic and work experience in-
formation provided by the student.

ENGLISH PLACEMENT EXAMS

The university does not require interna-
tional students to submit English placement
results in order to be accepted. However
students submitting one of the following
English placement exams can be exempt from
ESL/EFP courses with the following scores.
(See Placement Tests for more details.)

The English proficiency tests and mini-
mum scores that HPU recognizes are:

Minimum Score
550 (under 600,
must take HPU
composition test)

Recognized Tests
Paper-based

TOEFL

Computer-based 213 (under 250,

TOEFL must take HPU
composition test)

International English 6

Language Testing

System (IELTS)

Certificate of Grade of Cor
Proficiency in English  better

(CPE)
Certificate in Grade of A
Advanced English

(CAE)

965 plus HPU
Composition Test

English Language
Proficiency Test
(ELPT)

430 or more in
English

Scholastic Assess-
ment Test (SAT)

American College 18 or more in
Testing Assessment English
(ACT)

Advanced Placement 3
International English
Language test

(APIEL)

TRANSFER STUDENTS

24 or more transferable credits
Students seeking to transfer to HPU with
24 or more transferable are required to
have a 2.0 GPA or higher.

23 or less transferable credits

Students seeking to transfer to HPU with
fewer than 24 transferable credits must also
submit their official high school transcripts
or their international equivalent (HKCEE,
GCE, “O” levels, etc.) for review. A combi-
nation of both secondary and post-sec-
ondary transcripts will be reviewed, with
greatest weight given to post-secondary
transcripts. A student should have a 2.0
or above at the post-secondary level and
a 2.5 or above at the secondary level.

For applicants who have been out of
school for several years or more, Hawai‘i
Pacific University makes a comprehensive
assessment by examining not only their
prior academic performance but other fac-
tors as well. Work experience and a
student’s motivation to succeed are taken
into consideration along with recommen-
dations from the Director of the Center for
Graduate and Adult Services.
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PLACEMENT TESTS

Certain classes at the University require
assessment prior to enrollment so that the
student may be placed in the appropriate
level of course work. The most common
example of this would be in English, math,
and modern language courses. For place-
ment into English and math courses, SAT,
ACT, TOEFL, IELTS, CAE, CPE exams,
and/or prior university course work are
among the items considered for exemp-
tion from HPU placement exams and for
direct placement into courses. If a student
does not achieve qualifying scores on the
above exams, he or she will sit for HPU’s
placement exams during the registration
period. Those students who have had pre-
vious modern language course work ex-
perience may choose to take placement
exams prior to taking modern language
courses at HPU. Modern language place-
ment exams may be arranged by contact-
ing the Tutoring and Testing Center.

International students who do not submit
qualifying results on the recognized En-
glish proficiency tests (see page 10) will
take HPU’s English Placement Exam. Stu-
dents’ scores on this exam may indicate a
need to take one or more semesters of
English as a second language course work
in our English Foundations Program. (See
English Foundations Program for more
information).

BACKGROUND CHECKS

All students should be advised that Hawai‘i
Pacific University offers courses of study
in many different fields, some of which pre-
pare students for professional careers that
require licenses from the various states
where our graduates might find employ-
ment. Many of these states condition the
granting of licenses based on criminal back-
ground checks to determine whether the
applicant has felony criminal convictions.
Also, some of the courses offered at Hawai‘i
Pacific University require that criminal back-
ground checks be conducted prior to place-
ment in field-based activities or acceptance
of students into the clinical type courses
which are conducted off campus in com-
munity agencies. As students decide to

enter various degree programs here, they
should carefully read the specific program
handbooks and requirements and confirm
the requirements for post graduate employ-
ment.

ADMISSIONS TO MARINE SCI-
ENCE AND ENVIRONMENTAL
SCIENCE MAJORS

ADMISSION OF FRESHMEN

Freshman admitted “regular status” to these
scientifically rigorous majors must have a
secondary school record that clearly dem-
onstrates both ability and motivation. In
addition to satisfying all regular Hawai‘i
Pacific University requirements, students
must also have completed three years of
high school science courses including bi-
ology and chemistry (physics is recom-
mended) and mathematics through trigo-
nometry (calculus is recommended), with a
cumulative GPA of 3.0 or better in these
courses. Exceptionally high scores on ei-
ther the SAT or ACT examinations may al-
low students to be admitted with “regular
status” even though they do not quite meet
all of the above criteria.

Students not meeting the above criteria
may be admitted to these majors with “pro-
visional status” if they have at least one
year of chemistry, one year of biology, and
two years of algebra, with a cumulative
GPA or 2.5 or better in these courses.

Students not meeting the minimum require-
ments for admission to these majors with
“provisional status,” but meeting normal
HPU admission requirements, should con-
sider the closely related BA degree with a
major in Environmental Studies.

Students not accepted into the Marine Bi-
ology, Oceanography, or Environmental
Science majors may have an opportunity
to enroll in these majors at the end of the
freshman year, after demonstrating the
ability to successfully complete college-
level science and mathematics courses.
Students should work directly with their
academic advisor.
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ADMISSIONS TO NURSING
MAJOR

* Freshmen students entering the nurs-
ing major are expected to have at least
a 2.5 GPA in high school preparatory
courses. Demonstrated strength (3.0
GPA or better) in math and science
courses is highly recommended.

* Students with 24 or more transferable
college credits must have a minimum
GPA of 2.5.

» For all students, a cumulative GPA of
at least 2.75 is required in order to
enroll in the 2000 level nursing
courses. A minimum HPU cumulative
GPA of 2.75 must be maintained for
progression in the major.

ADMISSION OF TRANSFER
STUDENTS

Students with 24 or more transferable cred-
its meeting normal HPU admission require-
ments must also have a minimum cumula-
tive GPA of 2.5 in college level science and
mathematics courses in order to be admit-
ted in these majors with regular status.

Students with fewer than 24 transferable
credits or with few science and mathemat-
ics courses must provide secondary
school transcripts as well as college tran-
scripts for evaluation purposes. These
students will be evaluated primarily on
their secondary school records, similar to
the evaluation of incoming freshman.

ADMISSIONS TO MILITARY

CAMPUS PROGRAMS

The Military Campus Program offers sev-
eral accelerated schedules both in the
classroom and via online delivery which
provide servicemembers, their family
members, and Department of Defense ci-
vilians with educational opportunities.
Each term, Military Campus Programs
schedules classes at Hickam Air Force
base, MCBH Camp Smith, MCBH
Kaneohe, Pearl Harbor, Schofield Barracks,
and Tripler AMC. Classes may also be
scheduled at Sand Island, Red Hill, or Ford
Island. Military Campus Programs observe
four ten-week terms, eight five-week terms,

and three two-week terms. Evening and
weekend classes are offered Monday
through Sunday at many military campuses.

SPECIAL STATUS
(UNCLASSIFIED) STUDENTS

U.S. citizens or resident aliens who wish
to take undergraduate credit courses at
Hawai‘i Pacific, but who do not seek a
degree or participation in the cooperative
education or financial aid programs, or the
use of veterans' benefits, may apply di-
rectly at the Registrar's Office during the
three weeks preceding classes and the first
week of classes. Non-native speakers of
English may be asked to take the English
Proficiency Examination to demonstrate
their ability to do course work. Special
status applicants must fill out an applica-
tion, offer proof of TB clearance, and pay
all applicable fees. Credit taken in this
category is generally limited to 15 semes-
ter hours. These credits may be applied
to a degree program should a special sta-
tus student seek admission as a regular
degree-seeking student. Any student
who has completed 15 semester hours as
a special status student must consult an
academic advisor and complete the ad-
mission process in order to continue tak-
ing courses. Students who wish to main-
tain special status beyond 15 credits must
petition to an Academic Dean.

STUDY ABROAD AT HAWAI‘I
PACIFIC UNIVERSITY
PROGRAM

A Study Abroad student is defined as an
international student currently attending
another university who wants to attend
HPU for a predetermined period of time
and take university level classes that have
been pre-approved by the student’s home
institution.

To establish status as a Study Abroad stu-
dent, one must apply directly to the “Study
Abroad at Hawai‘i Pacific University Pro-
gram” using the appropriate application form
and be accepted directly to the program. In
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addition to completing the Study Abroad
application the student must also submit
university transcripts from home university
and course descriptions (in English) of all
courses taken at the home university. Study
Abroad students will be allowed to register
for classes that have been approved by both
their home university and by Hawai‘i Pacific
University. (For upper level subjects HPU
will require that the student has undertaken
previous study in that discipline).

If a study abroad student later decides to
become a degree seeking student at HPU,
he or she would be required to abide by
the University’s catalog requirements for
the student’s major. In this case, a tran-
script evaluation will be completed to de-
termine the award of transfer credits.

TB CLEARANCE

Hawai‘i Public Health Regulations require
that every student submit a valid certifi-
cate issued in Hawai‘i indicating that he
or she is free of active tuberculosis. This
must be done prior to or at the time of
school registration. Clearances are con-
sidered valid if they are given within 12
months prior to enrollment. This clear-
ance may be obtained free of charge at
several testing clinics on Oahu. Students
taking only online courses are exempt from
this requirement. Please contact the
Registrar’s Office at (808) 544-0239 for
more information.

MEASLES IMMUNIZATION

Hawai‘i Public Health Regulations require
that every applicant submit medical proof
for Measles (Rubeola) Immunizations
prior to registering for classes. Two doses
of live vaccine or two doses of MMR sepa-
rated by at least one month are required.
First dose must have been given as of
January 1, 1968. Measles immunization
may be waived if: 1. student is born be-
fore 1957 (provide proof of birthdate); 2.
physician had confirmed diagnosis in the
past or serologic evidence of immunity is
presented (provide a signed statement
from your physician written on official sta-
tionery); 3. student is taking only online
courses.

HEALTH INSURANCE

All HPU students are encouraged to ob-
tain basic health and medical care insur-
ance to protect themselves, their families,
and dependents from large, unexpected
expenses incurred due to medical needs
or emergencies. Full-time international
students residing in Hawaii are required
to provide proof of insurance coverage
by enrolling in an HPU Student Health
Insurance Plan or by submitting a copy of
a comparable health plan policy.

Proof of coverage must include all of the
following:

1. document is written in ENGLISH;

2. dates of coverage, which must in-
clude the ENTIRE SEMESTER;

3. coverage is comparable to HPU
health plans (must cover both outpa-
tient and hospitalization for illness,
as well as for accident and surgery)

4. non-reimbursement plan.

Department of Homeland Security regula-
tions require that colleges and universi-
ties certify that international students have
sufficient funds on hand to defray ex-
penses in the event of an emergency.
Hawai‘i Pacific University has determined
that a mandatory health care program best
satisfies this requirement for our interna-
tional students.

APPLICATION FORM

To receive an application for admission
write, call, fax, or download an application
from the University Web page.

For domestic students, please submit
your application to:

Office of Admissions

Hawai‘i Pacific University

1164 Bishop Street, Suite 200

Honolulu, HI 96813-9887

TEL (808) 544-0238

FAX (808) 544-1136

Email: admissions@hpu.edu

World Wide Web:
http://www.hpu.edu
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For international students, please submit
your application to:

Office of International Admissions

Hawai‘i Pacific University

1164 Bishop St, Suite 1100

Honolulu, HI 96813

TEL: (808) 543-8088

FAX: (808) 543-8065

Email: international@hpu.edu

World Wide Web:
http://www.hpu.edu/international

FINANCIAL AID

GENERAL

The Financial Aid Program at Hawai‘i Pa-
cific is designed to help students supple-
ment their financial resources and those
of their parents or spouses in financing
their education. Since the responsibility
for education lies first and foremost with
the student and the student’s family, each
is expected to contribute financially to-
ward the educational expenses of the stu-
dent according to ability. Such factors as
income, assets, number of dependents,
etc., are taken into consideration. The Uni-
versity recognizes that a family may not
be able to meet all of the student’s educa-
tional expenses and has a strong commit-
ment to awarding need-based financial aid.

HAWAI‘I PACIFIC UNIVERSITY
FINANCIAL AID HANDBOOK

Visit www.hpu.edu/financialaid for details
about financial aid. Information such as
student’s rights and responsibilities, how
the selection, notification, and disburse-
ment of funds process works, terms and
conditions of awards, the federal refund
policy and so forth are found on the
website.

FINANCIAL AID OFFICE

The Financial Aid Office located at our
downtown campus, is open Monday-Friday
(except holidays), 8:00 a.m. to 5:00 p.m., and
may be reached by calling (808) 544-0253,
or toll-free (U.S. and Canada) 1-866-CALL-
HPU (225-5478).

APPLICATION PROCEDURES

To be considered for federally funded fi-
nancial aid at Hawai‘i Pacific University, an
applicant must:

1. be a U.S. citizen or eligible noncitizen;

2. have a high school diploma, GED, or
equivalent certification, or two years of
credits toward a baccalaureate degree;

3. be enrolled as a regular student in a de-
gree-seeking program;

4. have filed a Free Application for Fed-
eral Student Aid (FAFSA);

5. have submitted all verification docu-
ments required by the Financial Aid Of-
fice;

6. be making satisfactory academic
progress toward a degree (continuing
students);

7. not be in default on a loan or owe a
refund on a federal grant;

8. have a demonstrated financial need or
otherwise be eligible for an
unsubsidized loan program

9. be registered with Selective Service, if
required;

10. comply with federal Anti-Drug Abuse
Certification requirements and agree to
use student aid only for education-re-
lated expenses.

The FAFSA is available online at http://
www.fafsa.ed.gov. It is also available in high
school guidance counselors’ offices, other
college or university financial aid offices,
and from the University’s financial aid
office. Financial aid is not automatically
renewable from one year to the next, so a
FAFSA or Renewal FAFSA must be
submitted each year after January 1.
Submission of the FAFSA serves as the
one-time annual application for all federal
financial aid programs.

The process of applying for financial aid
takes about six to eight weeks to com-
plete. Processing time is reduced by fil-
ing online. Students submitting a FAFSA
by March 1 will be given first consider-
ation for all forms of financial aid. The Uni-
versity will make offers of financial aid be-
ginning in mid-March to all applicants who
have been accepted for admission and for
whom the University has received pro-
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cessed information from the federal
government’s central processor.

FORMS OF FINANCIALAID
Grants and scholarships are direct gifts
that do not require repayment.

Federal grants are available to students
who have demonstrated exceptional finan-
cial need through the processed FAFSA,
which undergoes need analysis compu-
tation by the federal government.

Loans are borrowed money which must
be repaid with interest. Most loan pro-
grams allow students the opportunity to
defer repayment for their education until
they have graduated from the University.
Student loans generally have low interest
rates and allow for long term repayment.
Most loans administered by the Univer-
sity are sponsored by the federal govern-
ment.

Federal College Work-Study (FWS) is
awarded to students who have
demonstrated need through the FAFSA
analysis. Students work part time in
various University departments, or in
community service jobs off campus, up to
the limit of their established need and are
paid biweekly.

Please note: Guidelines and provisions
for financial aid are based on federal leg-
islation. As such, programs may change
as legislation is changed (e.g., introduc-
tion of a new loan program, new loan
limits, application changes, etc., neces-
sitated by the Reauthorization of the
Higher Education Act). For the latest in-
formation concerning financial aid, con-
tact the University's Financial Aid Office.

FEDERAL FINANCIAL AID

The majority of funds awarded by Hawai‘i
Pacific University come from the federal
government and are awarded primarily on
the basis of demonstrated financial need
(and, in some cases, when no need has been
determined by the federal government).

The federal programs include:

Federal Pell Grant

A need-based award available to students
who do not have a prior bachelor’s de-
gree. The actual amount of the grant
award is determined by the Expected Fam-
ily Contribution (EFC), which is calculated
on the basis of Federal Methodology (in-
cludes analysis of income, assets, family
size, number in college, etc.). For the 2005-
2006 academic year, the Pell Grant award
may range from $400 to $4,050 depending
on the EFC calculated.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

A supplemental need-based award avail-
able to students who are eligible for a Pell
Grant and do not have a bachelor’s de-
gree. Award maximum is $2,000 per school
year based on the availability of funds.

Leveraging Educational Assistance Part-
nership Program (LEAP), formerly HSIG
Available to Hawai‘i residents who are eli-
gible for the Pell Grant and who enroll full
time in an undergraduate program. Maxi-
mum $2,000 award is based on need, and
the availability of funds.

Federal Perkins Loan

A low-interest loan for which an under-
graduate student at HPU may borrow at a
current maximum level of $2,000 per aca-
demic year, up to an aggregate total of
$20,000. Interest is at five percent. Re-
payment of the loan begins nine months
after the borrower graduates or ceases to
be at least a half-time student.

Nursing Student Loan (NSL)

Available to Nursing students who dem-
onstrate financial need. Maximum awards
of $2,000 per year, or up to the student’s
remaining need, are made to nursing stu-
dents enrolled in the final two years of
their bachelor’s program. Interest is five
percent, and repayment begins nine
months after the borrower graduates or
leaves school.

Federal College Work-Study (FWS)
Available to students enrolled in an under-
graduate program of study. Students may
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be offered work-study up to 19 hours per
week depending upon financial need and
the availability of funds. Awards range be-
tween $1,500 to $3,000 per year.

FEDERAL FAMILY EDUCATIONAL
LOAN PROGRAM (FFELP)

Federal Subsidized Stafford Loan
Need-based, variable interest loan made
through a lender to undergraduate and
graduate students. Generally, repayment
begins six months after the borrower
graduates or ceases to be at least a half-
time student. Variable interest rate is
capped at 8.25 percent. The federal gov-
ernment pays (subsidizes) the interest on
the loan while the student is attending
school. First year dependent students may
borrow up to $2,625; second year students
up to $3,500; undergraduate students who
have completed two years up to $5,500;
and graduate/professional students up to
$8,500. Aggregate loan limit is $23,000 for
undergraduate students and $65,500 for
graduate and professional students (in-
cluding amounts borrowed for under-
graduate study).

Federal Unsubsidized Stafford Loan
Non-need based loan. With the introduction
of the Unsubsidized Stafford Loan, all
students, regardless of income, are able to
obtain a student loan. The interest rate and
loan limits are the same as the Federal Stafford
Loan. Interest payments begin on the day
the loan is disbursed; however, students may
allow interest to accrue during in-school and
other deferment periods. If accrued, interest
will be capitalized by the lender and added
to the loan principal. Repayment of loan
principal begins six months after the student
graduate or ceases to be enrolled at least
half time.

Eligible independent students (24 years
of age, married, etc.) may also borrow
$4,000 for the first two years of under-
graduate study. Independent students
who have completed two years of under-
graduate study may borrow up to $5,000.
Graduate students may borrow up to
$10,000 per year. Aggregate loan limit for
undergraduate students is $46,000. Gradu-
ate and professional students may bor-

row a combined amount of $138,500 (in-
cluding loans borrowed at the undergradu-
ate level).

Federal Parent’s Loan for Undergraduate
Students (PLUS)

Low, variable interest, non-need based
loan available to natural or adoptive
parents of dependent students. Eligible
parents may borrow the cost of education
(total of tuition, books, room and board,
personal expenses, transportation, etc.)
minus any other aid awarded (refer to
student’s award letter). Variable interest
rate is capped at 9 percent. Parents must
have an acceptable credit history to be
eligible for the PLUS loan. Repayment
usually begins 60 days after the loan is
disbursed.

LEAVE OF ABSENCE

A student maintains “continuous enroll-
ment” by being enrolled in courses at the
University throughout each fall and
spring semester following admission. Stu-
dents who plan to interrupt their continu-
ous enrollment should apply for a leave
of absence. Prior approval must be
granted by the Academic Dean. Ap-
proved leaves of absence permit students
to return to their studies at Hawai‘i Pa-
cific University under the degree require-
ments that were in effect at the time they
began their leave.

Students contemplating a leave of absence
who have previously been awarded a loan
under the Federal Family Education Loan
Program (Stafford/PLUS Loan) are required
to contact the Financial Aid Office and their
lender prior to commencing a leave of ab-
sence to ascertain their repayment status.
Students wishing to request a leave of ab-
sence should see an academic advisor who
will assist them in completing a petition re-
questing the leave.

HAWAI‘I PACIFIC UNIVERSITY
SCHOLARSHIP PROGRAMS

Hawai‘i Pacific University scholarships
are awarded on the basis of merit. Appli-
cant information may be obtained by con-
tacting the Office of Scholarships and
Honors Programs at 1164 Bishop Street,
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Honolulu, HI 96813, or visit the HPU Web
site at http://www.hpu.edu/. The HPU
Web site also allows students to conduct
their own private scholarship search.
Contact the University’s Athletic Office,
1060 Bishop Street, Penthouse, Honolulu,
HI 96813, for information concerning po-
tential opportunities to participate on an
HPU athletic team and eligibility require-
ments to earn athletic scholarships.

TAXBENEFITS FOR EDUCATION
Hope Scholarship

The Hope Scholarship is a tax credit avail-
able for the first two years of college or
postsecondary education. If eligible, up
to $1500 can be subtracted from the total
tax on the filer’s tax return. It is offered to
parents or students who pay college tu-
ition for attendance at least half time. In
order for a parent to claim the credit, the
student must be his or her dependent,
must be under age 24 and must be en-

rolled at least half time in a degree pro-
gram.

Lifetime Learning

Taxpayers enrolled in post-secondary
education beyond the first two years will
be eligible to receive a 20 percent tax credit
on the first $5,000 of tuition and required
fees paid each year. The maximum deduc-
tion is $1,000.

Tax Benefits for Interest Paid on Student
Loans

The interest paid on a qualified education
loan will be deductible from taxpayer in-
come. The maximum allowance is $2,500
per year. Both students and parents are
eligible. This will not be a credit to reduce
tax, but a "deduction" from gross income.
The deduction is available even if the tax-
payer does not itemize deductions on
Schedule A.

TUITION SCHEDULE 2005 - 2006, per semester
Student Major 1-7 Credits | 8-11 Credits | 12-18 Credits 19 or more
and Status Credits
All undergraduate majors | $225/credit | $482 for each $5,775 $482 for each
(except Marine Science/ credit additional credit
Marine Biology/ (including the over 18 credits
Oceanography/ first 7 credits)
Environmental Science,
and junior and senior
Nursing students)
Marine Science/Marine $563/credit $563/credit $6,749 $563/credit
Biology/Oceanography/
Environmental Science
students
Nursing juniors and $684/credit $684/credit $8,205 $684/credit
seniors only (60+
credits)
Graduate Students $490/credit $490/credit $490/credit $490/credit
RN to BSN $353/credit $353/credit $353/credit $353/credit
Program

A junior is a student with 61 or more credits earned toward a degree.

*Includes fees for achievement tests and malpractice insurance for nursing students.
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For more information on Tax Guidelines
contact:

* Your tax advisor

* The IRS hotline: (800)829-1040 or
Web site: http://www.irs.gov

* Visit HPU’s Web site: http://
www.hpu.edu/

TUITION

Like most independent universities,
Hawai‘i Pacific receives minimal support
from public funds. Tuition and fees must
cover the majority of what it costs the
University to provide its services, with
the balance of expenses being met by in-
come from gifts and grants. Because
prompt payment of student bills is crucial
for University operations, tuition and fees
are due by the start date of the session.

The tuition and fee schedules listed are in
effect for the 2005-2006 academic year. Ex-

cept where indicated, they apply to both
graduate and undergraduate students.
Hawai‘i Pacific reserves the right to in-
crease or otherwise modify the tuition and
fee schedules.

International Students

International students are accepted for an
academic year of study that includes both
fall and spring semesters. Additional tu-
ition is charged for those students who
elect to attend the University’s winter,
summer, or other accelerated terms. An
affidavit of support, showing sufficient
financial resources, must be signed and
returned to the Director of Admissions.
On receipt of this, an accepted interna-
tional student will be issued an I-20.

The Application Fee is due at the time of
application for admission. Veterans’ ben-
efits are available to qualified veterans,
military orphans, and active military per-
sonnel who are enrolled in a degree pro-
gram.

FEE SCHEDULE 2005-2006

Application Fee (Undergraduate)..........ccceevrveiereriererieenieeeieeereeeesseesseeenas $50
Application Fee (Zraduate) .......c.ccceveveeinieinieinieieieieerieeseeseeve s $50
Application Fee (Nondegree Seeking) .....c..cocecevvevererinineninieeeieeeeene $15
Change of Program Fee (Drop/Add) each form submitted ...........cceeeneeee. $15
Credit by Examination Fee (each instance) .........ccccoceeceeerenenenenenesens $150
Degree Processing Fee (per degree)

Insufficient Funds Check (per check)........ccooueievieieieieieieieieieieieeeeene $20
Late Payment Fee .........ccceunneee. 5% of balance, not to exceed $50 per month

Notary Fee ....cooevevviniiniiiiiiiiieeee

Special Examination Fee............cccc.......

Fee for Official Transcript (per copy)
Technology Fee (Full-time undergraduate students, per semester) ...........coeeereveevenene. $40
UniCard Replacement Fee ....................

Military Campus Program students should consult the latest Military Campus

Programs Quarterly Bulletin for current tuition and fee schedules.
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STUDENT SERVICES
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ADMISSIONS OFFICE

The Office of Admissions of Hawai‘i Pa-
cific University assists students interested
in applying to the University. The Admis-
sions staff is available to answer ques-
tions about HPU, explain requirements for
entrance to the University, and evaluate
transfer credits from other accredited in-
stitutions of higher learning. Individual
and group tours of the University’s two
main campuses are available and may be
coordinated through this office. For more
specific information about admissions re-
quirements, see the Admission section.

FINANCIAL AID

The University participates in various fed-
erally-funded, need-based, financial aid
programs, including grants, low-interest
loans, and work opportunities. The Uni-
versity also administers merit-based schol-
arship programs for new and continuing
students. For further information, see the
Financial Aid section.

HOUSING INFORMATION

Hawai‘i Pacific University offers a variety
of student housing options. The Univer-
sity Housing Department can assist with
accommodations in traditional residence
halls located on our Hawai‘i Loa campus
or provide referral services for your off-
campus housing needs.

The Housing Office also operates the Air-
port Transportation Service at the start of
each semester. Upon receipt of an Airport
Pickup Request Form, the Housing Office
schedules transportation for students re-
questing this service.

Requests for information about Univer-
sity-sponsored housing should be ad-
dressed to the Director of Housing at 45-
045 Kamehameha Highway, Kaneohe,
Hawai‘i96744.

ACADEMIC ADVISING AND
COUNSELING

Hawai‘i Pacific University has a profes-
sional staff of academic advisors who are
available throughout the year to assist
students with academic advising and
counseling. The advisors offer ongoing
services to all students that include: plan-
ning academic schedules and approving
course registration and changes; provid-
ing orientation to higher education; de-
termining course requirements for each
student’s program of study; and complet-
ing general petitions. The advisors also
provide personal counseling services to
help students successfully develop and
attain their personal, academic, and ca-
reer goals. The advisors are able to help
students in the areas of: communication,
interpersonal conflicts, stress, and time
management, study skills, and test anxi-
ety. More specialized counseling services
are referred to community agencies.

CENTER FOR GRADUATE AND
ADULT SERVICES

The Center for Graduate and Adult Ser-
vices provides student support services
to undergraduate adult students, by pro-
viding personal attention to their program
planning and concerns. The Center for
Graduate and Adult Services provides in-
formation about University courses and
programs, evaluates previously acquired
college credit and/or documented profes-
sional education, does academic advis-
ing, registration, and helps students de-
velop educational plans to meet the their
academic and scheduling needs.

The Center for Graduate and Adult Ser-
vices staff advises students who wish to
accelerate the degree process by offering
them information about satisfying course
requirements by examination; through in-
ternship programs, and by scheduling
courses in the most efficient and effective
manner.

Additionally, the Center for Graduate and
Adult Services acts as a liaison to all other
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University programs and services, help-
ing adults to understand and use Hawai‘i
Pacific’s many options and broad support
network to their fullest advantage.

CAREER SERVICES CENTER

An important aspect of Hawai‘i Pacific
University’s mission is to provide com-
prehensive career services for current stu-
dents and alumni. Coordinating this ef-
fort is the Director of the Career Services
Center (CSC) and the career counseling
staff. Graduate and undergraduate stu-
dents are strongly encouraged to visit the
center in order to learn more about its ser-
vices. The staff is ready to assist stu-
dents in identifying career goals and de-
signing career plans that will give them a
competitive edge in today’s job market.

The Career Services Center complements
Hawai’i Pacific University’s career-ori-
ented curriculum and the highly qualified
faculty in the delivery of different services.
The staff interfaces with students in
courses such as COM 1000 — Introduc-
tion to Communication Skills, (a required
course designed to help students define
career goals and enhance communication
skills necessary to achieve those goals),
and COM 3420 — a junior-level Business
Communications course required of most
business majors. Also, TIM 1010 — Intro-
duction Hotel and Travel Industry, which
focuses on the evolution of the hotel and
travel industry, requires that the CSC staff
provide information on how to pursue
academic credit for a work experience re-
quirement. Historically, the CSC staff has
interacted and communicated with faculty
who are hired for their professional expe-
rience, as well as their academic creden-
tials, and many of the University’s lead-
ing professors have had distinguished
careers in the private or not-for-profit sec-
tors. In addition, a large number of instruc-
tors are actively involved in business and
professions such as law, accounting, jour-
nalism, travel industry, and public service,
thus giving students an added advantage
and additional resources to enhance out-
reach to many different companies from

around the world. These individuals bring
real-world knowledge and concerns to the
classroom and understand the relevance
of career preparation, and willingly work
with the CSC staff to promote recruitment
events.

CAREER SERVICES OFFERED

Career Planning/Counseling

Career counselors can help students for-
mulate or clarify career goals by provid-
ing intensive career counseling and ca-
reer information. Counselors administer
and interpret assessments to help stu-
dents identify careers that match their
skills, values, and interests. Students are
then encouraged to research career op-
portunities and company information
through literature and career resources
provided at the Center, on the Career Ser-
vices web pages, and the University Li-
brary. An on-line career library is avail-
able in the Career Services Channel in HPU
Pipeline. Also, career plans can be formu-
lated to meet the individual needs of the
student.

Job Skills Preparation

Students can meet with a career counse-
lor to discuss and prepare for the job
search. Services include cover letter and
résumé critiques, interview preparation,
and job search techniques.

Job Search Assistance

An Internet-based job search system is
available for students actively seeking or
intending to seek employment. Student
profile information is inputted and
matched with employer requests. Stu-
dents are notified of opportunities match-
ing their areas of interest. An appoint-
ment with a career counselor and a cur-
rent résumé are required.

Employment Listings

There are a number of ways for students
and alumni to access employment listings.
Students wanting Internet access to
search for company information and op-
portunities worldwide can visit the com-
puter in the reception area of the CSC on
an appointment or as-available basis.
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A weekly job bulletin lists on and off-cam-
pus part-time opportunities, in addition
to full-time, internship, and community
service opportunities. The bulletin is ac-
cessible through the CSC, Military Cam-
pus Program education offices, the ad-
vising office on the Windward campus,
on a bulletin board on the downtown cam-
pus, on the CSC web page, and HPU Pipe-
line.

A Special Events Calendar is coordinated
throughout the year and features em-
ployer activities like résumé collections,
visitations to recruit students and alumni
for company openings, and on-campus
interviews. Recruitment may be for part-
time, full-time, and internship positions.
Career seminars, CSC workshops, and ca-
reer fairs specifically targeted to different
majors are also listed. This calendar is
updated on a continuous basis, so check
the CSC web site and HPU Pipeline for the
latest version.

Seminars and Workshops

Company representatives conduct career
seminars to introduce students and alumni
to their company and career opportuni-
ties. Workshops are conducted to prepare
students for their careers. Some of the
topics covered include résumé writing for
general and specific career areas, inter-
viewing techniques, job search skills, net-
working, and industry outlook.

Cooperative Education and Internships

These are structured educational experi-
ences combining classroom learning with
productive work experience in a field re-
lated to a student’s academic or career
goals. Cooperative education or intern-
ship is a partnership among students, edu-
cational institutions, and employers, with
specified responsibilities for each party.

Work experience for academic credit aug-
ments the academic mission of Hawai‘i
Pacific University. This University has
an established reputation as a career-ori-
ented institution that provides students
with opportunities to combine classroom
study with career-related work experience.
The mission statement of the University

reflects this commitment by endorsing
cooperative education and internships as
a means to prepare our graduates to work
as active members of a global society.

For students who are unsure about their
future careers, cooperative education (co-
ops) and/or internships can be a vehicle
for discovery, an opportunity to test their
interests, aptitudes, and abilities in a vari-
ety of work settings.

In order to participate, students must be
classified as degree seeking with an es-
tablished HPU grade point average. Un-
dergraduate students may earn up to 12
academic credits for work related to their
major, while graduate students may earn
up to 3 credits. Pursuit of additional work
experience credits beyond the maximum
may be allowed upon the approval of an
academic dean, the CSC Director, and, for
international students, the International
Student Services Director. To earn one
credit, a student must work 200 hours for
paid co-ops and internships and 75 hours
for unpaid internships. Students who reg-
ister for 3 unpaid internship credits within
the same term will only need to complete a
total of 200 hours. (The rationale for the
difference between the paid and unpaid
work experience opportunities relates to
the added benefit of pay that will be re-
ceived by the student.) Additional re-
quirements include a satisfactory perfor-
mance evaluation from the work site su-
pervisor and a term paper on a topic relat-
ing academic concepts to situations and
problems in the workplace. Credits are
awarded on a Pass/Fail basis. The stu-
dent may register for work experience at
any time during a semester or a term, how-
ever, the credit or credits must be pro-
cessed through the Career Services Cen-
ter. Add/drop fees DO NOT apply. Ap-
proval for the pursuit of academic credit
must be obtained before the work com-
mences, since retroactive awarding of
credit is not allowed. Locating an appro-
priate work experience is a joint effort be-
tween the student and the career counse-
lor. The counselor will provide leads, con-
tacts, and job search strategies, but the
student must actively engage in the search
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process to secure the position. Students
who participate in the program can start
to build viable résumés by engaging in
work experience that will complement aca-
demic courses and make them more com-
petitive in their career fields.

In pursuing academic credit for work ex-
perience, a distinction is made between
“co-ops” and “internships.” Co-ops are
paid work experience opportunities.
Lower division co-ops are numbered 2990
and 2991 and are primarily intended for
second semester freshmen, and sopho-
mores. Upper division co-ops are num-
bered 3990 and 3991 for juniors and for
seniors. All undergraduate students must
maintain a minimum 2.0 cumulative GPA in
order to participate. Graduate level co-
ops are numbered 6990 and 6991 and are
offered to master’s level students who
maintain a minimum 3.0 cumulative GPA.

Students who are in the process of ex-
ploring career opportunities may utilize the
co-op work experience to enable them to
make sound career decisions. The stu-
dent gains practical experience and knowl-
edge in a specific job while making a bona
fide contribution to the employing orga-
nization; the employer gains a reliable,
enthusiastic worker; and the University
develops a positive partnership with the
business, government, or not-for-profit
agencies.

In contrast, internships are numbered
within subject areas as 3990, 3991, 6990,
and 6991, such as Accounting 3990 or Fi-
nance 6991. The 3990 and 6990 designa-
tors indicate unpaid undergraduate and
graduate internships respectively. The
3991 and 6991 designators indicate paid
undergraduate and graduate internships
respectively. The internships are prima-
rily intended for juniors, seniors, and
graduate students. Such positions are
considered pre-managerial, pre-profes-
sional, supervisory, or technical in nature.
They may entail either part-time or full-
time work and may last for three to nine
months or longer. In order to qualify, un-
dergraduate students must maintain a
minimum 2.7 cumulative GPA and gradu-

ate students a 3.0 cumulative GPA. Intern-
ships, particularly those that are unpaid,
are designed to provide the student with
broad exposure to an organization or pro-
fession as well as valuable hands-on train-
ing. Thus, an intern is considered more
like a trainee than an employee by the
sponsoring organization. Therefore, em-
ployers are required to submit training
plans that outline specific learning out-
comes as part of the approval process.

Summary of details:

Cooperative Education
(Unpaid Work Experience)

Tvpe LowerDiv. UpperDiv. Grad.

Intro 2990%* 3990 6990
Repeat 2991 % 3991 %* 6991%*
Eg. COOP XXXX

*One credit only (200 hours)

**May be repeated for more than one credit
(For up to 12 credits for undergraduates
& up to 3 credits for graduates)

Internship
(Unpaid or Paid Work Experience)

Type Undergraduate Graduate

Unpaid  *3990 *6990
Paid 3991 6991
Eg. MGMT XXXX

*One credit = 75 hours OR

Three credits registered in the same term
= 200 hours

May be repeated for more than one credit
(For up to 12 credits for undergraduates
& up to 3 credits for graduates)

International students are encouraged to
participate in cooperative education or
internships. During their first year at
Hawai‘i Pacific University, international
students must strive to develop proficient
English verbal and written skills and are
encouraged to learn about American so-
cial and business customs. International
students have several specific eligibility
requirements to qualify for participation
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in cooperative education or internships.
They must have been in F-1 status for
nine months or have been enrolled for two
full semesters; be in a degree program (En-
glish Language Program students are not
eligible); must have completed 12 credits
numbered 1000 or higher and have passed
Writing 1100; and must maintain a 2.0 GPA
for co-ops, 2.7 for undergraduate intern-
ships and 3.0 for graduate co-ops or in-
ternships. In addition, international stu-
dents must have enough room on their
degree plan for the co-op or internship
credit to be awarded. The international
student advisors and career counselors
work together to ensure that international
students find appropriate co-ops and in-
ternships and meet all legal requirements
for work as defined by the U.S. Customs
and Immigration Services (USCIS).

Career Opportunities

Students who are nearing graduation can
meet with a career counselor to prepare
for full-time employment opportunities in
their career fields. The CSC staff provides
assistance to alumni, graduate, and un-
dergraduate students to help them secure
professional employment upon gradua-
tion and beyond.

INTERNATIONAL STUDENT
SERVICES

International Student Services has full-
time advisors to assist international stu-
dents with all their immigration concerns.
Any questions about visas, passports, F-
1 regulations, J-1 regulations, 1-20s, em-
ployment, or any other immigration issues
can be directed to the advisors. Interna-
tional students who are seeking employ-
ment should consult with an International
Student Advisor to check their eligibility
before making an appointment with a ca-
reer counselor.

International Student Services offers a
variety of handouts and orientation ses-
sions of interest to international students.
During orientation, students are given
the International Student Handbook
which provides a wealth of information
on adjusting to American life, travel and

immigration, employment, income tax,
health care, community resources, and
more. Also, each April, the staff from In-
ternational Student Services and the stu-
dents from Hawai‘i Pacific University’s
Council of Countries organize Inter-Cul-
tural Day. This one day event brings the
campus to life with pageantry, culture, a
parade, and performances featuring
Hawai‘i Pacific University students from
all over the world.

The International Student Advisors are
located at the Career Services Center, 1132
Bishop Street in suite 502.

ORIENTATION

Orientation activities such as campus
tours and informational sessions on a va-
riety of subjects and services are held
during registration and the first week of
classes. In the fall, the University also
hosts a special week-long orientation pro-
gram called “Your Passport to Hawai‘i Pa-
cific University” for new incoming under-
graduate students. A similar orientation
is held in the spring.

UNICARD (ID CARD)

The UniCard photo ID card is recognized
as official identification for students, fac-
ulty, and staff and is required for several
activities, such as: voting in student elec-
tions, utilizing the shuttle service, borrow-
ing materials from the University libraries,
entering the University Computer Center,
using the Learning Assistance Center and
the windward campus Educational Tech-
nology Center, and receiving tutoring ser-
vices on both campuses. It entitles the
bearer to free or reduced-rate entrance to
student activities, such as athletic events
and ASHPU functions. Also, many Ho-
nolulu merchants offer discounts to hold-
ers of UniCards.

The UniCard entitles full-time undergradu-
ate students and all graduate students to
a number of free print jobs at the Com-
puter Center and the Educational Tech-
nology Center. Students exceeding the
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number of free copies may pay to recharge
the card at locations on both campuses.

Daily UniCard processing is scheduled at
central locations on both campuses just
prior to and during the first weeks of the
Fall and Spring Semesters and during the
summer sessions. Dates, times, and loca-
tions are announced on HPU Pipeline.
There is no charge for the initial UniCard,
but there is a charge of $15.00 for a re-
placement card.

NEW STUDENTS

Each new student must present his/her
photo identification, such as passport,
driver’s license, or state ID card. The
UniCard staff will verify online that the
student has registered. New faculty and
staff must present the yellow copy of the
Application for Computer Systems/
Internet Access. The UniCard generally
is available for pickup the same day that
the photo is taken.

Military campus students may obtain their
first time HPU IDs (without photo) at their
respective Military Campus Program site-
coordinator’s office. To obtain a photo
UniCard, military students must go to ei-
ther the downtown or windward campus.

CONTINUING STUDENTS

Students or adjunct faculty who were is-
sued a card in a previous semester need
only to have the card validated for the
next term; the process takes just a few
minutes. A student must present his or
her UniCard and HPU staff will verify reg-
istration online.

Military campus students may have 1D
cards validated at their Military Campus
Program site-coordinator’s office.

CAMPUS BOOKSTORES

The bookstores stock required textbooks
and related materials for courses. As an
additional service, the bookstores also
stock miscellaneous logo items such as
coffee cups, pens, and T-shirts as well as
bus passes and movie tickets for local the-

aters. The main store is located at the
downtown campus on the second floor of
the historic Blaisdell Hotel, 1154 Fort
Street Mall. The University also maintains
bookstore outlets in the administrative
building on the University’s Hawai‘i Loa
campus and on the major military cam-
puses. Textbooks and most logo items
are also available on our website at http:/
/www.hpu.edu/bookstore.

STUDENT LIFE

Hawai‘i Pacific University’s logo was de-
signed in 1968 by Honolulu graphic de-
signers Tom Lee and Momi Cazimero.
Based on the Asian concept of yin and
yang, the logo signifies the fluid and po-
lar, yet balanced, aspects of life. The tri-
part design represents the student, edu-
cation, and community. The “wave”
formed symbolizes HPU’s location at the
center of the Pacific region. The vortex
suggests the synergy resulting from the
successful combination of the three ele-
ments of the orb.

The University’s motto, Holomua me
kaoia’i’o, 1s written in Hawaiian and
translates “Forward with Truth.”

STUDENT GOVERNMENT

The Associated Students of Hawai‘i Pa-
cific University (ASHPU) is the under-
graduate student governing body.
ASHPU plans and coordinates most so-
cial and extracurricular functions and
events for the student body. The Execu-
tive Council is composed of a president,
vice president, secretary, treasurer, and
parliamentarian. Representatives from
each class, and each campus, and at-large
representatives complete the elected coun-
cil. The group is advised by the Director
of Student Life. Elections are held every
spring, except for freshman representa-
tives who are elected in the fall. Full-time
and part-time students enrolled at the Uni-
versity are members of ASHPU.

STUDENT ORGANIZATIONS

Hawai‘i Pacific has a wide variety of more
than 80 student organizations in six
categories: academic and professional;
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cultural and religious; service; special
interest; activity; and honor societies.

The Student Life Office organizes a mem-
bership drive for each organization the sec-
ond week of fall and spring semesters.
Membership forms and club handbooks are
available on both campuses in the Student
Life Office.

HONOR SOCIETIES

Hawai‘i Pacific University has 16 honor
societies: Alpha Chi National Honor So-
ciety, Alpha Sigma Lambda National
Honor Society, Beta Beta Beta National
Honor Society, Chi Alpha Sigma National
Honor Society, Delta Mu Delta National
Honor Society, Epsilon Delta Pi Honor
Society, Lambda Pi Eta National Honor
Society, Mu Kappa Tau National Honor
Society, Phi Alpha National Honor Soci-
ety, Phi Alpha Theta International Honor
Society, Phi Sigma Honor Society, Pi Sigma
Alpha National Honor Society, Psi Chi Na-
tional Honor Society, Sigma Delta Mu
National Honor Society, and Sigma Theta
Tau International Honor Society.

Students may apply to one or more honor
societies based on their academic status
and the society's membership criteria.

Each honor society conducts various ac-
tivities for its members throughout the
year with all societies participating in the
Honors Brunch held during the fall and
spring semesters. Formal induction cer-
emonies for new members are conducted
at the Honors Brunch.

Application forms are available on both
campuses and through the Advising Cen-
ter, the Office of Academic Administration,
Military Campus Programs, the honor soci-
ety sponsors, and HPU’s website. For in-
formation and application deadlines con-
tact the office of Scholarships and Hon-
ors Programs, 1164 Bishop Street, Hono-
lulu, HI 96813.

Honor Society

Alpha Chi
National Honor
Society

Alpha Delta
Omega National
Honor Society

Alpha Sigma
Lambda National
Honor Society

Beta Beta Beta
National Honor
Society

Chi Alpha Sigma
National Honor
Society

Delta Mu Delta
National Honor
Society

Epsilon Delta Pi
Honor Society

Lambda Pi Eta
National Honor
Society

Mu Kappa Tau
National Honor
Society

Phi Alpha
National Honor
Society

Phi Alpha Theta
International
Honor Society

Phi Sigma Honor
Society

Students enrolled in the
BA or BS programs.

Students enrolled in
BA programs majoring
in human services or
justice administration

Adult students en-
rolled in the Associate,
BA, or BS programs.

Students enrolled in the
biological sciences.

Students participating
on HPU’s NCAA
teams.

Students enrolled in the
BSBA, MBA, or MA in
HRM programs.

Students enrolled in the
Computer Science, CIS
or MSIS programs.

Students enrolled in the
BA or BSBA programs,
majoring in communi-
cation.

Students enrolled in the
BSBA or MBA pro-
grams, majoring in mar-
keting.

Be currently enrolled in
HPU’s social work de-
gree program.

Students enrolled in the
BA program, majoring in
history.

Students enrolled dur-
ing their freshman/
and sophomore years.
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Students enrolled in
the BA or BS pro-
grams, majoring or
have taken classes in
political science.

Pi Sigma Alpha
National Honor
Society

Psi Chi National
Honor Society

Students enrolled in
the BA program, ma-
joring in psychology.

Students who have
completed 12 semes-
ter hours of college
spanish.

Sigma Delta Mu
National Honor
Society

Students enrolled in
the nursing program.

Sigma Theta Tau
International
Honor Society

OTHER STUDENT ACTIVITIES

ASHPU and Hawai‘i Pacific University’s
many student organizations sponsor
many social and leadership development
activities each year, including honors and
social banquets, boat cruises, dances, in-
tramural athletic competitions, picnics,
guest lecturer forums, and other events.
The University also sponsors a student
newspaper, an international literary maga-
zine, theatrical productions, and a pep/
stage band. Students are strongly encour-
aged to participate in cocurricular and ex-
tracurricular activities.

OFFICE OF ALUMNI RELATIONS

To encourage lifelong relationships be-
tween alumni and Hawai‘i Pacific Univer-
sity, the Office of Alumni Relations regu-
larly communicates with alumni about
HPU and involves them in the global Uni-
versity community through distinctive
programs and services

The Office of Alumni Relations provides
a link with the alumni through publishing
the HPU Today magazine, posting infor-
mation to the alumni section of HPU’s Web
site, and providing benefits to HPU alumni
which includes lifetime membership to the
HPU Alumni Global Network. The office
sponsors the Paul C.T. Loo Distinguished
Alumni Awards event each spring.

For additional information or assistance,
alumni may contact:

Hawai‘i Pacific University

Office of Alumni Relations

1060 Bishop Street, Suite 407
Honolulu, HI 96813 U.S.A.
Telephone: (808) 544-0840

Fax: (808) 544-8079

E-mail: alumni@hpu.edu

Toll-Free Telephone 1-866-CALL-HPU
(U.S. and Canada only)

Alumni Chapters

Alumni chapters enable alumni worldwide
to maintain connections with each other
and the University, promoting fellowship
as well as personal and professional
growth. We currently have active chap-
ters in the following locations:

U.S.A. Chapters
America Samoa

Arizona

California (Northern)
California (Southern)
Colorado

D.C., Northern Virginia, & Maryland
Florida

Hawai‘i

Illinois (Chicago)

Nevada (Las Vegas)

New York (Buffalo & NYC)
Pennsylvania

Texas

Virginia (Norfolk)
Washington (State)

International Chapters
Austria

Canada (Ontario)

China, People’s Republic of
Finland

Germany and Switzerland
Hong Kong

Indonesia

Japan (Osaka and Tokyo)
South Korea

Malaysia

Singapore

Sweden

Taiwan

Thailand

United Kingdom
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ROTC

Interested and qualified students of the
University may participate in the Military
Science and Air Science (Army and Air
Force ROTC) programs located nearby at
the University of Hawai‘i at Manoa cam-
pus. These programs are traditionally four-
year programs consisting of a Basic
Course and an Advanced Course. How-
ever, a two-year program and a course of
study for students at four-year colleges
who did not take ROTC during their first
two years are also offered. Students reg-
ister for these courses at Hawai‘i Pacific
and attend the training and lecture ses-
sions at the University of Hawai‘i Manoa
campus. For more information, students
should contact their academic advisor or
the Army or Air Force program represen-
tatives at (808) 956-7734 (Air Force ROTC)
or (808) 956-7744 (Army ROTC).

ATHLETICS

The Hawai‘i Pacific University Sea War-
riors belong to the Pacific West Confer-
ence of the National Collegiate Athletic
Association (NCAA) Division II. The
“PacWest” is a six-team conference con-
sidered to be one of the premier collegiate
coalitions in the country. The men’s bas-
ketball team won the state’s first-ever na-
tional championship in 1993. The Sea War-
riors baseball team defeated nationally
ranked Florida State University in 1998. In
addition to basketball and baseball, men’s
sports include tennis and cross-country.
All of the women’s sports; softball, vol-
leyball, tennis, and cross-country have
produced nationally ranked players and
teams. The volleyball team won the NCAA
Division II National Championship in 1998
and 2000. In addition, HPU received an A
grade in the Women’s Sports Foundation
Gender Equity Report Card for its commit-
ment to female athletic participation, schol-
arship allocation, recruitment, and oper-
ating expenditures.

The talented dance team, cheerleaders,
and pep band have also won numerous
awards. In 2004, the HPU Co-ed Cheer
Team and Dance Team placed first in their
divisions during the National Cheer and
Dance Association National Champion-
ship in Daytona Beach, Florida. This was
the second consecutive national title for

our cheer program. A bonus addition to
the Spirit programs is “Sharky the Sea
Warrior” HPU mascot. Scholarships are
available in all four programs, band, dance,
cheer, and mascot. Tryouts are held in
April every year. Closely integrated into
the intercollegiate athletic program, all
cheerleading, dance team, band, and mas-
cot activities are coordinated through the
Office of Student Life.

LIABILITY

Hawai‘i Pacific University takes every rea-
sonable precaution to prevent students
from sustaining injuries while on the pre-
mises. The University, however, assumes
no responsibility for injuries that students
sustain on University property or at Uni-
versity-sponsored activities and events.

STUDENT CONDUCT

Students are responsible for knowing the
academic and administrative regulations
of the University as stated in this catalog.
Students, by the act of registration, agree
to observe the policies and guidelines of
the University and the Code of Student
Conduct.

CODE OF STUDENT CONDUCT

Students of Hawai‘i Pacific University will
conduct themselves at all times with pro-
priety and will meet the stated expecta-
tions and standard of conduct of the Uni-
versity as stated under the University’s
Code of Student Conduct. The Code for-
mulates student conduct and accountabil-
ity, and is found in the Student Handbook.

Students who have violated the code will
render themselves subject to the
University’s Student Conduct System de-
scribed in the Student Handbook.

The Code of Student Conduct, as well as
a summary of University policies relating
to students, may be found in the Student
Handbook, published annually by the Of-
fice of Student Life. Copies of the Student
Handbook are available in the Office of
Student Life, the Center for Graduate and
Adult Services, at all Military Campus
Programs locations, and online in the stu-
dent services section of HPU Pipeline.
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STATEMENT OF ACADEMIC
FREEDOM

Hawai‘i Pacific University supports and
protects the academic freedom of both the
faculty and the students. The examina-
tion of partisan views, no matter how con-
troversial, within the purview of a course
of instruction, is the very life blood of free-
dom of thought and inquiry in an educa-
tional institution within a free society.

Like all other rights and privileges in a
free society, academic freedom is con-
strained by other freedoms and rights of
individuals within the society. Academic
freedom necessitates the recognition of
significant contrary viewpoints and re-
quires a degree of respect for the rights of
others to hold such contrary viewpoints.
Academic freedom requires differentiation
between personal views and opinions and
proven facts of broadly held conclusions
within a discipline. It is neither possible
nor desirable to attempt to enumerate the
limits of academic freedom. In general,
academic freedom is abused when impor-
tant individual rights of others are denied
under the guise of academic freedom.

All members of the University are ex-
pected to exercise their rights to academic
freedom responsibly.

BACCALAUREATE
REQUIREMENTS

The following requirements must be met
in order to obtain a baccalaureate degree
from Hawai‘i Pacific University:

1. Completion of at least 124 semester
hours of credit of which a minimum of
36 are upper-division credits (level
3000 and above);

2. Completion of the general education
requirements prescribed for each de-
gree program and major area of study;

3. Attainment of a cumulative GPA of at
least 2.0 in all courses taken at Hawai‘i
Pacific University;

4. Attainment of a cumulative GPA of at
least 2.0 for all courses required for and
counted toward a major;

5. In the case of the Bachelor of Science in
Business Administration degree pro-
gram, a 2.0 cumulative GPA must be at-
tained for all courses required for and
counted towards the business core. In
the case of the Bachelor of Science in
Computer Science degree, a cumulative
GPA of atleast 2.0 is required for all CSCI
courses applicable for the degree. For
the Bachelor of Science degree in Nurs-
ing, a cumulative GPA of at least 2.75 is
required in order to enroll in 2000 level
nursing courses. A minimum HPU cu-
mulative GPA of 2.75 must be maintained
for progression in the major.

6. Payment of all indebtedness to Hawai‘i
Pacific University;

7. Submission of the Petition to Graduate
and graduation survey. Students must
submit these forms to the appropriate
advising center at the beginning of the
term in which they anticipate graduating
in order to allow sufficient time for review
and evaluation of their records.

8. Students are eligible to participate in the
graduation ceremony immediately
following their final semester.

RESIDENCY REQUIREMENTS

Students seeking baccalaureate degrees
must complete at least 12 semester credits
of major course work and the last 30
semester credits immediately preceding
graduation in residence at Hawai‘i Pacific
University (exception: Servicemembers
Opportunities Colleges (S.0.C.) students
must complete at least 30 semester hours
with HPU including 12 semester hours of
major course work. They are not required
to complete the last 30 semester hours in
residence).

Students seeking Associate degrees must
complete at least 15 semester hours of
course work with at least six of those hours
in the degree major concentration.
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ACADEMIC CREDITS

The unit of academic credit awarded by the
University is called a “semester hour.” One
semester hour represents 14 to 15 hours of
class attendance, or its equivalent, during
a semester, and encompasses the success-
ful completion of all course assignments
and a demonstration of mastery of course
content. Most courses at the University
yield three semester hours of academic
credit. A letter grade of D denotes minimal
completion of that course; however, most
major programs of study require a demon-
stration of proficiency with a grade of C or
better.

TRANSFER OF CREDIT

Transfer credit is awarded on a course-
by-course basis or on the basis of an es-
tablished articulation agreement between
HPU and the transferring institution.

Hawai‘i Pacific’s acceptance of credit from
other regionally accredited academic in-
stitutions of higher education is subject
to the following conditions:

1. The transcript used is an official
transcript received directly by Hawai‘i
Pacific from the initiating institution;,

2. The transferred course must be similar
in scope, content, and competency to
a Hawai‘i Pacific course;

3. The transferred credits must have at
least a grade of C or better. Those cred-
its applicable to graduate courses at
Hawai‘i Pacific must have at least a
grade of B or better;

4. Students from junior or community
colleges are generally allowed to trans-
fer up to 60 semester hours in academic
subjects.

5. All transfer students must complete at
least 30 semester hours at Hawai‘i Pa-
cific immediately preceding their gradu-
ation from the University (exception:
SOC students).

6. Transfer students must complete at
least 12 semester credits of major

course work in residence in order to
attain a major.

7. Military students may have their ser-
vice-related training evaluated for
credit by submitting their DD-295, DD-
214, AARTS, CCAF, Coast Guard In-
stitute, or SMART transcripts.

Students who wish to take a course at
another accredited institution of higher
education, and who plan to transfer such
credit to Hawai‘i Pacific University, should
consult with an academic advisor to de-
termine if the course is transferable and
how the course will be utilized towards
the student's degree program.

CREDIT BY EXAMINATION

Any student who has mastered the con-
tent of any course listed in the University
curriculum as a result of independent
study, experience, or training, and is able
to provide evidence that clearly substan-
tiates mastery of that academic material,
may inquire about receiving credit by ex-
amination. Students should consult an
academic advisor who will assist them in
submitting a petition which will be re-
viewed by the appropriate Dean.

CLEP Exams

The College Level Examination Program
(CLEP) tests are standardized exams ad-
ministered nationally through the College
Board, a nonprofit membership of more
than 2,700 colleges, universities, second-
ary schools, and educational associa-
tions. Unless students have acquired sig-
nificant experience and knowledge in sec-
ondary or postsecondary situations, they
are discouraged from taking the CLEP
exams. Students should contact The
Center for Graduate and Adult Services
or the Testing Center to determine eligi-
bility minimum acceptable scores and
other information about CLEP exams.

Challenge Exams

This is a comprehensive exam that is cre-
ated and administered within the Univer-
sity and tests a student’s level of mastery
for a given University course. Only stu-
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dents with grade point averages of 3.0 or
above who have completed at least 15 se-
mester credits at the University are eligible
to petition. A student may consult an aca-
demic advisor to submit a petition for per-
mission to take a Challenge Exam. If the
reviewing Dean approves the petition, the
student pays an examination fee, and the
Dean selects an appropriate instructor to
design and administer the examination. If
the student successfully passes the chal-
lenge exam, credits are awarded without a
standard grade.

The University accepts no more than 36
semester hours of credit earned through
CLEP or any other type of credit by exami-
nation process.

MAJOR COURSE OF STUDY

The major course requirements vary de-
pending upon the degree program and the
curriculum required. Students are advised
to consult with an academic advisor as
soon as possible after admission to begin
the advising process for selection of a
major field of study. All students must
complete a minimum of 12 semester hours
for credit in their major courses in resi-
dence with HPU. Students interested in
double majors or more than one degree
program should consult their academic
advisor or Military Campus Coordinator
for information and academic planning.
For students who wish to pursue a double
major, more than one half of the credits
taken must be unique to the second major
field of study (e.g. If one major requires 36
credits, then at least 19 credits must be
unique to the second major field of study.)

The major is listed on the diploma as well
as on the transcript.

MINOR COURSE OF STUDY

In addition to undertaking a major, stu-
dents may elect to do an optional minor
program of study. The minor encompasses
completion of selected courses that are
fewer in number and less comprehensive
than a major. At least four courses in the
minor field must be taken in addition to

those required for fulfillment of the major
program of studies. All students must
complete a minimum six (6) semester cred-
its of minor course work in residence with
HPU in order to be awarded a minor. The
minor is not listed on the diploma but is
listed on the transcript, provided that the
student has completed all necessary
course work and the degree has been con-
ferred. Minors must be identified prior to
degree conferral. Student may not add
minor courses of study to degree pro-
grams that have already been completed
and conferred on the original transcript.

SECOND BACHELOR’S
DEGREE

An individual already holding a baccalau-
reate degree may pursue a second
bachelor’s degree in consultation with an
academic advisor. To earn a second
bachelor’s degree, the student must satisfy
the general education requirements of the
University or the equivalent and meet the
specific requirements for the second de-
gree. Semester hours earned for the first
bachelor’s degree may be counted for gen-
eral education or other specific require-
ments. The student must complete a mini-
mum of 30 semester hours of course work
required in the new degree program subse-
quent to earning the first bachelor’s degree.
Those 30 semester hours must be taken in
residence at Hawai‘i Pacific University.

CONCURRENT CREDIT
PROGRAM

Seniors who have completed a minimum
of 100 semester hours of credit towards
their undergraduate degree program, and
have a cumulative GPA of at least 3.0, may
enroll concurrently in certain graduate
degree programs. Students enrolled in this
program may earn a maximum of 12 se-
mester hours of dual graduate and under-
graduate credit while pursuing both de-
grees. (MA-TESL allows only 6 AL con-
current credits.)

Students desiring to take advantage of
the concurrent credit program should
consult with an academic advisor for as-
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sistance in completing the application
process.

CHANGES IN ACADEMIC
PROGRAM REQUIREMENTS

Requirements for specific degrees and
majors within degrees may change as cur-
ricula are revised and new programs are
implemented. New students (including
transfer students) are expected to meet
the requirements of the program that are
in existence at the time of the initial regis-
tration. A continuing student may select
the new version of a given program. How-
ever, once selected, they may not select
the former version of the program. A stu-
dent who has been granted a leave of ab-
sence (for no more than one calendar year)
may continue, upon return, in the program
in which he or she was last enrolled. A
student on leave who has not attended
Hawai‘i Pacific for more than one calen-
dar year must adhere to the requirements
in effect upon return.

CLASSIFICATION SYSTEM

Courses numbered below 1000 are devel-
opmental in nature and are not credited
toward a baccalaureate degree. Courses
numbered from 1000 to 1999 are generally
freshman-level courses that, except for
two-course sequences, often have no col-
lege level prerequisites. Courses numbered
from 2000 to 2999 are generally sopho-
more courses, many of which have col-
lege level prerequisites. Freshman and
sophomore courses are, together, desig-
nated “lower division.”

Courses numbered 3000-4999 are “upper
division” requiring substantial prepara-
tion and most often one or more prerequi-
site classes, including a passing grade of
C- or higher in WRI 1200. Courses num-
bered at the 3000 level are considered to
be junior level courses. Courses num-
bered at the 4000-4999 level are generally
senior level courses, often requiring the
student to fulfill several upper-division
prerequisites before being able to enroll
for the course.

Courses numbered 5000-7999 are gradu-
ate level courses. Enrollment in these
courses is limited to graduate students.
Undergraduate students who are concur-
rently enrolled in the University’s under-
graduate/graduate program should con-
sult an academic advisor to register for
graduate courses. Concurrent credit
classes are charged graduate tuition rates.
See Concurrent Credit Program.

AVAILABILITY OF COURSES

Every effort will be made by the University
to offer courses required in various degree
programs and listed in the catalog.
However, student enrollment and faculty
availability may affect course availability.
Furthermore, some courses listed in this
catalog are offered only once a year or
only upon sufficient demand as
determined by the respective Deans.

The University cannot guarantee that all
courses needed by any one student in
order to graduate will be offered during
the summer or winter sessions.

GENERAL PETITIONS

The General Petition form is used when
extenuating circumstances require that an
exception be made to current policies.
Common situations include but are not
limited to: attending school part time (in-
ternational students); requesting a leave
of absence or course substitution; taking
more than 18 semester credits (12 credits
for Military Campus Programs students)
and requesting a waiver to course prereq-
uisite requirements. In all cases, students
should consult with an academic advisor,
who will assist them in completing the
form. Depending upon the nature of the
request, review and approval of the form
will be performed by the academic advi-
sor and/or the appropriate Dean.

AUDITING COURSES

Students may petition to audit courses
with consent of an academic advisor. Stu-
dents who audit do not receive any cred-
its or grades for the audited courses.
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Audited courses are subject to registra-
tion procedures and tuition payment.

PASS/FAIL COURSES

Certain courses such as COOP work ex-
periences are graded only on a Pass/Fail
basis. Students desiring to take another
course on this basis must petition an aca-
demic advisor at the start of the semester
or term. Only 15 semester credit hours
taken on a Pass/Fail basis may be applied
to the unrestricted elective portion of a
student’s baccalaureate program.

CREDIT/NO CREDIT
COURSES

Certain courses may also be taken, by peti-
tion, on a credit/no credit basis. Courses
that may be taken for credit/no credit do not
include courses in the English Foundations
Program or those that are considered to be
required or are restricted elective courses in
a student’s degree program. Under the credit/
no credit option, a student receives a grade
of CR (credit) or NC (no credit). A grade of
CR is granted if the student earns a grade of
C or better in the course. A grade of NC is
granted if the student receives a grade of D
or F (for sub-1000 courses, grades of P (pass)
or F (fail) are awarded instead of CR or NC).
Math 0990 is graded CR/NC. Because no
grade points are awarded for CR/NC grades,
courses taken on a credit/no credit basis are
not included in calculating a student’s GPA.

Only 15 semester hours taken on a CR/NC
basis may be applied to the unrestricted elec-
tive portion of a student’s baccalaureate
degree.

DIRECTED STUDY COURSES

Directed Study courses are tutorial
courses that are offered only under ex-
ceptional circumstances. They are ap-
proved only on a case by case basis for
students who are unable to complete
course requirements in the regularly
scheduled classroom setting or via an
online course offering. Directed Study
courses are equivalent to the lecture ses-

sions and are assigned to specific instruc-
tors. Students should submit a general
petition requesting to enroll in a directed
study course and must have their syllabi
approved by the dean of the college.

REPETITION AND MULTIPLE
COUNTING OF COURSES

Courses may be counted only once to-
ward fulfilling degree requirements. Lim-
ited exceptions to this requirement include
the following:

1. An upper division course may fulfill a
requirement for more than one major
or minor;

2. Courses completed in the general edu-
cation core and lower- and upper-divi-
sion requirements for a given degree
program, in most cases, are applicable
to a second major, minor, or degree;

3. After graduation, a minimum of 30 ad-
ditional credits must be completed to
fulfill the requirements for an additional
major or degree. (Even if one has com-
pleted a degree with more than the req-
uisite 124 credits, 30 additional cred-
its, including major, minor, or degree
requirements, must be completed.)

4. Certain courses (e.g. COOP, PE 1000-
1250) may be taken more than once for
academic credit. Courses repeated in
this manner will receive credit each time
up to any limit specified in the course
description. Such courses are graded
on a Pass/Fail method.

ACADEMIC YEAR

The academic year consists of fall and
spring semesters and several special
accelerated sessions. Fall semester
begins in early September (usually the day
after Labor Day), and consists of 15 weeks
of classes, including a week for final
examinations. Spring semester begins in
mid-January and consists of 15 weeks of
classes (with a one-week spring recess
after about nine weeks), including a week
for final examinations.
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The Winter Intersession runs for approxi-
mately five weeks between the fall and
spring semesters. One summer session
begins in mid-May after the spring semes-
ter (Summer Session I for seven weeks);
in early and mid-June, two sessions begin
(Summer Session II for 11 weeks and Sum-
mer Session III for seven-weeks); and a
seven week session begins in early July
(Summer Session 1V). Courses offered on
Military Campus Programs campuses (pri-
marily on military and online) are either
three, five, or ten weeks long. Ten week
accelerated terms begin in October, Janu-
ary, April, and July. Five week terms are
conducted at the beginning and middle of
the scheduled ten week terms. Three week
accelerated terms are conducted between
three of the four-ten week terms in June,
September, and December.

CLASS SCHEDULES

During the regular 15-week fall and spring
semesters, most classes meet two or three
times each week for periods of 85 and 55
minutes, respectively. Evening and
Saturday classes run for two hours and
55 minutes once a week; instructors of
such sessions usually schedule at least
one break. During accelerated terms such
as the Winter Intersession or Summers I,
II, III or IV sessions, individual class
sessions are generally scheduled in
Monday-Wednesday-Friday or Tuesday-
Thursday-Saturday sequences. Courses
scheduled on Military Campus Programs
in the ten week term meet approximately
four and one-half contact hours per week;
five week term courses meet for about
eight and one-half to nine hours per week,
and three week term classes normally
every other day and on weekends for
approximately four to four and one-half
hours.

A schedule of courses is published prior
to each registration period and is avail-
able on the HPU website and at the Ad-
vising Center, the Center for Graduate and
Adult Services, as well as at various loca-
tions throughout the two campuses and
at Military Campus Program Centers.

CLASS STANDING

A student’s “class standing” is determined
by the number of semester credits that
were taken and completed:

FRESHMAN 1-30  semester hours of
credit completed

SOPHOMORE 31-60 semester hours of
credit completed

JUNIOR 61-89 semester hours of
credit completed

SENIOR 90 or more semester
hours of credit

completed

COURSE LOADS

For undergraduate students, “maximum,”
“normal,” and “minimum full-time” course
loads differ, according to the types and
levels of courses, the term, and grade point
average. In each of the regular semesters,
fall and spring, the minimum full-time load
is 12 semester credits, the normal full-time
load is 15, and the maximum course load
for a student with a GPA of 3.00 or higher
and with the consent of an academic ad-
visor is 18 semester credits. (For informa-
tion on graduate course loads refer to the
section on graduate studies.) The maxi-
mum course load for students registering
for Military Campus Program terms are as
follows: ten week term: 12 semester hours;
five week term: six semester hours; In-
terim terms: three semester hours.

A student on probation, having a GPA
below 2.00, may register for a maximum
of 12 semester credits in a regular se-
mester;

All undergraduate students, seeking to en-
roll for 18 or more semester credits must
meet with an academic advisor to re-
quest permission.
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CHANGE IN REGISTRATION
(ADD/DROP)

Courses may be changed only during the
periods indicated on the policy sheet pro-
vided at each registration. All Change of
Program forms submitted are assessed a
fee. Students using financial aid should
consult with a financial aid counselor if the
change will increase or decrease the amount
of credits they are registered for. Interna-
tional students on F-1 VISA Status must be
registered full-time to remain in status ac-
cording to INS. Students with outstanding
obligations will be required to fulfill those
requirements prior to processing any
course changes.

Courses that must not be dropped are:
WRI 1100-Analyzing and Writing Argu-
ments; and WRI 1200-Research, Argu-
ment, and Writing. These courses are
necessary for progression in any program.

Students who wish to change their sched-
ules may do so using one of the following
options:

Web changes

Students may process course changes
using HPU Pipeline during the designated
web registration periods. Students with
outstanding obligations are required to
fulfill those requirements prior to process-
ing and course changes on the web.

In-person changes

Obtain a Change of Program form from
any registration center, advising center,
or military campus location; a
downloadable version is also available on
the HPU website: www.hpu.edu. Fill out
pertinent information and sign the form.
Take the form to an academic advisor for
approval. Non-degree (unclassified) stu-
dents do not need an advisor approval.
Students on financial aid must also take
the form to the Financial Aid Office for
signature. The academic advisor will di-
rect the student to the appropriate office
for final processing.

From the fifth through the eleventh weeks
of fall and spring semesters, a grade of W

will be assigned. In accelerated terms
longer than 10 weeks, a student may drop
a course without penalty during the first
four weeks of the term. From the fifth
through the seventh weeks, a grade of W
will be assigned. In accelerated terms of
10 weeks or less, a student may drop a
course without academic penalty during
the first one-third of the term. During the
second third of the term, grades of W will
be assigned.

If an “Unacceptable Practice” investiga-
tion is in progress and/or if a student re-
ceives an “Unacceptable Practice” cita-
tion in a nursing (NUR) course, the stu-
dent may not withdraw from the course.
Students will need to have a clearance (sig-
nature on the withdrawal form) from the
Dean of Nursing or designee in order to
withdraw from nursing (NUR) courses.

The effective date of the withdrawal is the
day the Registrar receives the signed form.
A student who stops attending a class
without an official withdrawal will be
charged all fees as though attendance had
been continued, and a grade of F will be
recorded.

WITHDRAWING FROM THE
UNIVERSITY

Any student who withdraws from the Uni-
versity for any reason must fill out a
Change of Program form to withdraw from
all classes. Follow the procedures for
changing (add/drop) course schedule as
noted above. In addition, international
students should meet with the Interna-
tional Student Advisor to have their 1-20s
reviewed and processed. Students should
also complete and submit a General Peti-
tion form requesting a leave of absence if
they plan to return to Hawai‘i Pacific Uni-
versity. No withdrawal is considered to
be official unless the proper form has been
completed, submitted, and processed by
the Registrar's Office.

Students receiving federal financial aid
should refer to the Hawai‘i Pacific Univer-
sity website for information on federal re-
fund and repayment policies.
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LEAVE OF ABSENCE

A student maintains "continuous enroll-
ment" by being enrolled in courses at the
University throughout each fall and
spring semester following admission. Oc-
casionally students may temporarily in-
terrupt their academic studies due to
health, personal, or emergency situations.

Approved leaves of absence permit stu-
dents to resume their studies under the
same degree requirements that were in ef-
fect at the time they began their leave. A
leave of absence is limited to a maximum
of one year.

Students wishing to request a leave of
absence should consult with an academic
advisor, who will assist them in complet-
ing a petition requesting the leave.

Students contemplating a leave of absence
who have previously been awarded a loan
under the Federal Family Education Loan
Program (Stafford/PLUS/Loans). Students
are required to contact the University's
Financial Aid Office and their lender prior
to commencing a leave of absence to as-
certain their repayment status.

REFUND POLICY

During the regular fall and spring semes-
ters, the University adheres to the follow-
ing schedule for tuition refunds when a
student withdraws from classes:

Withdrawal prior to the first day
of session = 100 percent refund

Withdrawal through the first week
of class = 50 percent refund

Withdrawal through the fourth week
of class = 25 percent refund

Withdrawal after the fourth week
of class = 0 percent refund

Twenty percent of the tuition deposit is
nonrefundable in the event the student is
unable to attend the semester/session.

Refund policies for accelerated sessions
on and off campus are adjusted appropri-
ately. Refund policies are noted on the
policy sheet provided during registration
and are subject to change.

Federal refund policy will apply to stu-
dents receiving financial aid. Refer to the
HPU website at http://www.hpu.edu for
specific information.

PETITION TO GRADUATE

Students who are completing their
program course requirements by the end
of a given semester or accelerated term
must complete a Petition to Graduate form
and a graduation survey, available in the
Registrar's Office, Advising Center, Center
for Graduate and Adult Services, and
Military Campus Programs locations. The
completed form should then be submitted
to the student's academic advisor for
approval.

RECORD OF STUDENT
INFORMATION

Changes to a student’s address, telephone
number, and e-mail may be updated using
HPU Pipeline or submitted in writing to an
Academic Advisor, the Registrar’s Office,
the Office of Financial Aid, or the Busi-
ness Office. All requests to update a
student’s name or identification (Social
Security Number) must be signed by the
student and submitted in writing, along
with the appropriate supporting legal docu-
mentation and/or photo identification. A
Change to Student Master File Form is
available at the Registrar’s Office or may
be printed from the HPU website.
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CONFIDENTIALITY OF
ACADEMIC RECORDS (FERPA)

The Family Educational Rights and Pri-
vacy Act of 1974 (FERPA) affords students
certain rights with respect to their educa-
tion records. These rights are:

)

2)

3)

The right to inspect and review stu-
dent education records within 45
days of the day the University receives
a request for access. Students
should submit to the University Reg-
istrar [or appropriate official] a writ-
ten, dated and signed request that
identifies the records(s) they wish to
inspect (including the requestor’s full
name, date of birth and student iden-
tification number). The University of-
ficial will make arrangements for ac-
cess and notify the student of the
time and place where the records may
be inspected. If the records are not
maintained by the University official
to whom the request was submitted,
that official shall advise the student
of the correct official to whom the re-
quest should be addressed.

The right to request the amendment
of the student’s education records
that student believes is inaccurate.
Students may ask the University to
amend a record that they believe is
inaccurate. They should write the
University official responsible for the
record, clearly identity the part of the
record they want changed, and
specify why it is inaccurate. If the
University decides not to amend the
record as requested by the student,
the University will notify the student
of the decision and advise the stu-
dent of his or her right to a hearing
regarding the request for amendment.
Additional information regarding the
hearing procedures will be provided
to the student when notified of the
right to a hearing.

The right to consent to disclosures
of personally identifiable information
contained in student’s education
records, except to the extent that

FERPA authorizes disclosure with-
out consent. One exception, which
permits disclosure without consent,
is disclosure to school officials with
legitimate educational interests. A
school official is defined as a person
employed by the University in an ad-
ministrative, supervisory, academic or
research, or support staff position
(including law enforcement unit and
health staff); a person or company
with whom the University has con-
tracted (such as an attorney, auditor,
or collection agent); a person serv-
ing on the Board of Trustees; or a
student serving on an official com-
mittee, such as a disciplinary or griev-
ance committee, or assisting another
school official in performing his or
her tasks. A school official has a le-
gitimate educational interest if the
official needs to review an education
record in order to fulfill his or her pro-
fessional responsibility.

Another exception, which permits dis-
closure without consent, refers to di-
rectory information. The following
student information, may, upon pub-
lic inquiry, be disclosed at the
University’s discretion, without prior
consent of the student.
a. Name of student;
b. Major field of study;
c. Education level (i.e. freshman,
sophomore, etc.)
Dates of attendance;
e. Degrees, honors and awards re-
ceived;
f.  Enrollment status (full-time, part-
time, etc.).

Students may request the student in-
formation items listed not to be dis-
closed as public information. To ex-
ercise this right, a student must go in
person to the Registrar’s Office, lo-
cated at 1164 Bishop Street, Suite 216,
present a valid photo ID and sign the
appropriate form for non-disclosure,
no later than the last day to register
for classes, as published by the Uni-
versity, for the semester or term that
the student is enrolled. The Univer-
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sity will not disclose official tran-
scripts and/or information not identi-
fied as “directory” information to non-
school officials, unless the student
provides written consent.

4) Theright to file a complaint with the
U.S. Department of Education con-
cerning alleged failures by the
Hawai‘i Pacific University to comply
with the requirements of FERPA.
The name and address of the Office
that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington DC 20202-4605

Questions regarding the interpretation
and rights that this Act provides to Ha-
waii Pacific University students should
be directed to the University Registrar.

Registrar’s Office
1164 Bishop Street, Suite 216
Honolulu, Hawaii 96813
Tel. (808) 544-0239

Email: registrar@hpu.edu
ACADEMIC RECORDS

Complete academic records are main-
tained in the Registrar’s Office. Students
may request the Registrar to send an offi-
cial transcript of their work to a third party
or request an “unofficial” transcript,
upon presentation of a photo I.D. The
student must pay the transcript fee and
settle any outstanding obligations with
the University before a transcript may be
released. Students who have undertaken
academic work at other institutions of
higher learning must direct those institu-
tions to have official transcripts for-
warded to the Admissions Office at
Hawai‘i Pacific to determine any transfer
credit awards. These and other documents
may not be issued to third parties nor be
reproduced without the permission of the
Registrar.

GRADING AND GRADE
POINT AVERAGE (GPA)

Instructors determine students’ scholas-
tic standing in their courses based on as-
signments, tests, examinations, class at-
tendance, and participation, as well as
other criteria established in the course
syllabi. Letter grades are awarded by in-
structors according to a 4.0 scale outlined
as follows:

The GPA is determined by dividing the
total number of grade points earned by
the total number of credit hours at-
tempted. The GPA is calculated to two
decimal points without rounding.

LETTER

GRADE DESCRIPTION/QUALITY POINTS
A EXCELLENT 4.0

A- 3.7

B+ 33

B GOOD 3.0

B- 2.7

C+ 2.3

C AVERAGE 2.0

C- 1.7

D+ 1.3

D POOR 1.0

F FAILURE 0.0

w WITHDRAW Does not affect GPA

but will permanently
appear on the transcript
P PASSING Does not affect GPA

CR/NC  CREDIT or NO CREDIT  Does not affect GPA

1 INCOMPLETE Does not affect GPA
until instructor sub-
mits a final letter
grade for course

AU AUDIT Does not affect GPA;

will not earn credit nor
grade for course.

INCOMPLETE COURSES
(GRADES OF I)

Incomplete grades are reserved for cases
of illnesses and other emergencies that
cause a student to be unable to complete
the course by the due date. In such cases,
the instructor has the option of issuing
an “incomplete” grade at the end of the
semester. If granted, the “incomplete”
grade will allow a student a maximum pe-
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riod of six months to complete the appro-
priate course work.

If the student does not complete the as-
signments and the instructor does not
submit a grade to the Registrar’s Office
after the six-month period, a grade of “F”
may be assigned.

REPEATED COURSES

(Forgiveness Policy)

All grades earned in each enrollment will
appear on the student’s transcript, and
will be calculated in the student’s grade
point average (GPA). Prior to graduation,
an undergraduate student may request
consideration to have only the last grade
for the first 15 semester hours of repeat
coursework counted toward their final
GPA. A graduate student may request to
have only the last grade for the first 6 se-
mester hours of repeat coursework
counted toward their final GPA.

Students who desire to request consider-
ation under this Forgiveness Policy,
should consult with an Academic Advi-
sor at any campus for assistance in sub-
mission of the proper petition form.

HONORS POINT AVERAGE
(HPA)

Honors Point Average (HPA) is used to
determine a student's eligibility to receive
honors at graduation or to qualify for
membership into one or more of HPU's
honor societies. Students must provide
official transcripts from all institutions at-
tended to be considered for honors or
honor societies.

The HPA calculation is an average based
on a student's entire academic history. This
includes grades for all course work taken
at all institutions of higher learning, in-
cluding repeated courses. If all course
work has been taken at Hawai‘i Pacific Uni-
versity, then the student's HPA and HPU
GPA are the same.

HONORS AT GRADUATION

Students in the undergraduate or gradu-
ate degree programs may receive academic
honors when they complete the degree
requirements, based on their honors point
average (HPA). The appropriate Honors
Designation shown below will be printed
on the diploma.

Undergraduate students in the baccalau-
reate degree program qualify for one of
three designated "Honors" categories
providing they have earned at least 45
credit hours at HPU, have a minimum 3.4
GPA, and have achieved the requisite HPU
HPA requirements and the corresponding
honors designation for the baccalaureate
degrees are as follows:

HPA Honors Designation
3.4-3.69 Cum Laude
3.7-3.89 Magna Cum Laude

3.9-4.00 Summa Cum Laude
Students completing associate degrees
may graduate with the designation "With
Honors" by completing a minimum of 24
semester hours of course work at HPU
and having a 3.4 GPA for HPU courses in
addition to a minimum HPA of 3.4

An HPA estimate is calculated for stu-
dents with approved Petitions to Gradu-
ate who are participating in commence-
ment exercises, even though course(s)
may be in progress. HPU students who
have completed the minimum credit re-
quirement for honors as shown above
will have their honors calculations com-
puted using all coursework posted to tran-
scripts as of the Petition to Graduate dead-
line. The honors estimate will be used to
determine graduation honors announced
at commencement only. A complete hon-
ors calculation will be conducted once all
grades are posted to determine honors
for conferral posting to the academic tran-
script and diploma.

For HPU students who are pursuing a
second bachelor's degree, the HPA cal-
culation includes only those courses
taken at HPU for that degree and courses
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taken at other institutions applicable to
that degree.

DEAN’S LIST

At the end of each semester, full-time un-
dergraduate students (12 or more semes-
ter hours of credit) who have earned GPAs
of 3.5 or better for the semester just com-
pleted are recognized by being placed on
the Dean’s List by the Vice President of
Academic Administration. Students in
Military Campus Programs are evaluated
after each appropriate six-month period
(January to June and July to December).
This honor becomes a permanent part of
the student’s academic record and is
printed on the transcript.

ACADEMIC PROBATION
AND SUSPENSION

Students who have attempted more than
12 semester credits must maintain a mini-
mum GPA to avoid probation status. The
number of credit hours attempted and the
corresponding GPA are as follows:

Semester Hours of Minimum Cumulative

Credits Attempted GPA Required
12-30 1.6
31-60 1.8
over 60 2.0

Students enrolled in part time or acceler-
ated terms will be evaluated after 15 se-
mester hours have been attempted rather
than on the basis of “full-time” enrollment.

While on probation, a student must
schedule periodic meetings with an aca-
demic advisor who will work with the stu-
dent and monitor the student’s progress.
A st