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24-MONTH STEM OPT EXTENSION CHECKLIST 

REMINDER 

The Office of International Students and Scholars must update your I-20 to reflect our support of your petition to file for the 
STEM OPT Extension. It is your responsibility to complete the required application and submit it in a timely manner to 
USCIS. Your application must be received by USCIS before your OPT EAD expires and within 60 days of the 
issuance of the Form I-20. 
 

We highly recommend typing the forms instead of completing them by hand. If you do complete the forms by 
hand you must use black ink. 

 

USCIS Application Checklist 
Assemble application materials for mailing to USCIS. Paperclip the check/money order and passport photos on top. 

 Government/USCIS OPT filing fee of $410.00 (check the filing fee amount here: uscis.gov/i-765) 
o Payable to “The U.S. Department of Homeland Security” 
o Write your I-94 number and date of birth on the memo portion of the check/money order 
o Check/money order must have a printed or handwritten name and address 
o You can pay with a U.S. credit card using: uscis.gov/g-1450 

 Two (2) U.S. passport-style photos (taken within the past 30 days) 
o Lightly print your name and I-94 number on the back of each photo 
o See passport photo guidelines explained on page 20 of Form I-765 Instructions: uscis.gov/i-765 PDF 

 Form G-1145: uscis.gov/g-1145 

 Original, signed Form I-765: uscis.gov/i-765 
o At the top, mark: Renewal of my permission to accept employment 
o Item 27: Eligibility Category is (c) (3) (C) [small c, number 3, capital C] 
o Item 28.a.: Degree is listed on page 1 of I-20 under Major 
o Item 28.b. and 28.c.: Please obtain this information from your employer 
o Signature: Use black ink to sign name on the signature line, keep signature within the box 

 Form I-983 Training Plan: studyinthestates.dhs.gov/form-i-983-overview 
o Must include employer’s Employer Identification Number (EIN) 
o Your DSO is Stephanie Cleland (scleland@hpu.edu) - you may use the OISS phone number: (808) 356-5299 

  Photocopy pages 1 and 2 of complete STEM OPT Extension I-20 and previous I-20s 
o Please sign and date page 1 

 Printout of I-94 arrival/departure form (or if you have a paper I-94, include front and back): i94.cbp.dhs.gov/I94 

 Photocopy of biographical page in passport 
o Must be valid for at least 6 months prior to the application date 

 Photocopy of F-1 visa (except citizens of Canada and Bermuda) 

 Photocopy of all previously issued EAD cards (front and back copy) and OPT I-20s (page 1 and 2) 

 Verification of graduation from HPU (proof of STEM degree) 
o Official final transcript (preferred) or photocopy of your diploma showing the STEM major and degree level that makes you 

eligible for the STEM OPT Extension  


