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Goto OISS 
and complete 
"International 
Travel" form

Complete NOFO 
material as 
requested

While there are a number of OSP forms, 
OSP-6 is used exclusively for international 
activities regardless of the size of that 
activity.  Question should be director to the 
AVP-OSP

Fully immunized 
for select 

countries?

Yes

Travel 
Justification 
approved by 

OSP?

Yes

No

Do you 
have a  

passport that is more 
than 6-months 

valid?

Yes

OSP portion 
of the 

"international" 
process 
complete

Secure a (more) 
current passport 

document

No

These items 
should be 

accomplished 
prior to the 

approval of the 
actual NOFO 

proposal 
submission.

Your dept. 
chair & college dean 

approved?

OISS handles 
the process 

now...

Yes & forwarded to OISS

Process done... 
go talk to your 

Dean about 
"Why... No?"

No

Secure all required 
shots-record in a 

standard WHO yellow 
Shot Record

No

Yes
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