
Mini-glossary
FO --> funding opportunity

Begin the 
pre-writing 

process

Did you 
find a specific 

FO?

Create new 
folder on your 

desktop to 
house all 

assets for FO 
proposal

Yes

No

Where 
have you 

seearched?

Grants.gov    
(no account needed 

for access)

Where?

Print out/copy-paste into your 
new desktop FO proposal 

folder

Collect all 
[blank] forms 
that the FO 

requires

Go to HPU's 
TEAMs "FO 

Development" 
channel for 
proposal 
templates

Need help w/ 
sections of the 

proposal?

Highlight key FO 
goals, outcomes, 
M&E requirments, 

and budget 
requirement before 
beginning writing

Yes

No

Questions about... or needed 
training using these various 

websites --> see OSP

Ask OSP for  
permission to  
to review (old) 

proposalsYes

Coordinate 
with OSP on 
FO proposal 

budget

No
No

Contact OSP 
and secure the 

AVP-OSP's 
authorization

Is an 
"Indirect %  waiver" 

required?

Yes

Begin writing! 
Good luck

No
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See OSP for
advice on forms

These are 
examples - see 

OSP for other sites

 
New 

(proposed) 
positions? 

Coordinated 
with HR

Yes

Clear positions 
prior to writing  

...with HR
No

Completed


	Drafting_NOFO_HPU_Pre-Proposal
	Page 1


